


AJIMUHHCTPATUBHBIN perjiaMeHT NPeAoCTABICHUS
MYHUIHUIAJIBHON YeJIyru «Opranu3zanus oOTAbIXa AeTeidl B KAHUKYJISPHOEe BpeMsi»
Ha Tepputopur MO «YHedapKy/JbCKHI TOPOACKON OKPYD»

l. OO01mue moJ10KeHus
IIpeameTt peryjimpoBanusi ATMUHUCTPATUBHOIO PerjiaMeHTa

1.1. AJIMUHHCTPATUBHBIN pETJIaMEHT MPEAOCTABICHUS MYHUIMIAIBHOU YCIyTH
«Opranuzanus OTJbIXa JIeTe B KaHUKYJSIPHOE BpeMs» (Jajiee - MyHHIUTIAIbHAs YCIyra)
pa3paboTaH B IENsAX TIOBBIIMICHWS KadyecTBa H  JIOCTYMHOCTH IPEJIOCTaBJICHUS
MYHHUILIMTIAJTIBHOW YCIIYTH, ONPEAENSieT CTaHAAPT, CPOKU U MOCIEA0BATEILHOCTh I€MCTBUI
(aAMUHUCTPATUBHBIX MPOIETYP) P OCYIIECTBICHUH MMOJHOMOYHH I10 €€ MPEJO0CTABICHUIO
B MO «UebapKyIbCKU TOPOJCKOM OKPYTY.

Hacrtosimuii  AIMMHUCTpAaTUBHBIA ~ pPETJIAMEHT  PEryJIupyeT  OTHOUICHHS,
Bo3HHKawImme mexay MO «UebapkyldbCKuil TOPOJCKON OKpyr» H 3asBUTSISIMHA Ha
MOJTy4YeHUE MYHUIIUMAIBHON YCIYTH IPU MPEOCTABICHUNA MyHUIIMTIATBHOW YCIIYTH).

Kpyr 3asBureJeii

1.2. 3asBurenssMu Ha NPENOCTaBICHUE MYHUIMMNAIBHOW YCIyTH SABISIOTCS
poIUTENH (3aKOHHBIE MPECTABUTENHN ) OTACIBHBIX KaTEropuil aetei (nanee - 3asBUTENN):

- JIeTH TpaxaaH, Morulmux (yMEpIIUX) B PE3yJbTaTe y4acTUs B CIEIHAIbHON
BOCHHOU OTIEpalNH;

- JIeTH, COCTOSIIIME Ha Y4YeTe B OpraHax BHYTPEHHHX €1, Y4YacTBYIOIIHE B
npoUILHON CMEHE JJI JIeTed, COCTOSIINX Ha y4eTe B OpraHax BHYTPEHHUX JIeI.

1.3. HWutepech 3asBuTeNeil, yKa3aHHBIX B TNyHKTEe 1.2 HACTOAIIETO
AJMUHUCTPAaTUBHOTO  perjaMeHTa, MOTYT  TMpPEACTaBIATh JIMIA,  OO0Jajarolue
COOTBETCTBYIOIIUMHU MMOJTHOMOYHSIMHU.

TpeboBanus k nopsaxy HHGOPMHPOBAHNS O NPEIOCTABJICHUN
MYHMIMOAJIBHON yCIAyTrd

1.4. HWudopmupoBaHue o MOpsSAKE MPETOCTABICHUS
MYHULUNAIBHON YCITYTH OCYUIECTBIISETCS:

HEIMOCPEACTBEHHO MpHU JIMYHOM IMpueMe 3asiBUTENIsi B MYHULUIIAJbHOM OpraHe
VYnupasneaus o0pa3oBaHus afMUHACTpAIMA YeOapKyIbCKOT0 TOPOACKOTO OKpyTa (fanee -
YT0THOMOYEHHBIN OpraH)

Anpec: 456440 Yensbunckas odnactb, r. Yebapkyns, yi. Jlenuna, n. 13A.

Nurtepuer-caiir: http://umo74.ucoz.ru/

DOneKkTpoHHbIN agpec: obrazovanie742010@mail.ru

I'paduk pabotsl YpasieHusi o0pa3oBaHus: noHeaAeabHUK - siTHUIA ¢ 8.00 10 17.00.

[Tepepsis: ¢ 12.00 o 13.00.

BrixoaHoii: cy0b00Ta, BOCKpECEHbE.

[IpononxuTeIbHOCT, paboyero JHs, HENOCPEACTBEHHO MPEIIIESCTBYIONIETO HE
paboueMy npa3AHUYHOMY JTHIO, YMEHBIIIAETCS HA OJIUH Yac;



o teneoHy B YoaHoMoueHHOM opraHe - 8(35168) 2-22-63;

MMCBMEHHO, B TOM YHUCJI€ MOCPEICTBOM 3JIEKTPOHHOM MOUTHI, ((aKCUMUIBHOU CBSI3H;
MOCPEICTBOM Pa3MEUIEHUS B OTKPBITOM U TOCTYNHON (hopMe HHPOPMALIUU:

B (enepalibHOM TOCYyIapCTBEHHOM MH(POpMAaIMOHHOM cucteme «EnuHblii mopran
TOCYJAapCTBCHHBIX M MYHHIMNAIBHBIX yciyr (ynkmmit)» (https://www.gosuslugi.ru/)
(manee - EIN'Y);

Ha o()MIIMATBHOM caiTe YIoJHOMOYEHHOro opraHa - obrazovanie742010@mail.ru;

OCPEJCTBOM  pa3MellleHuss HHPopMalud Ha HMHPOPMALMOHHBIX  CTEHAAX
VYII0JIHOMOYEHHOT O OpraHa.

1.5. HudopmupoBaHue OCyIIECTBISETCS 10 BOIPOCaM, KaCaroIIUMCS:

1.6. Cnoco0oB nojiauu 3asBICHUS O MPEAOCTABICHUN MYHUIIUTIATBHOMN YCIyTH;

aapecoB YIOJIHOMOYEHHOIO0 OpraHa, oOpalleHHe B KOTOpblE HEOOXOAUMO IS
PEAOCTABICHUSI MYHUIIUTIATBHON YCIIYTH;

CIpaBoyHON MHPoOpMaMK O padore YMOITHOMOYEHHOTO OpraHa (CTPYKTYpPHBIX
nojapas/iesicHuii Y MOJIJHOMOUYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS MYHULIUITAILHON YCIYTH U YCIIYT,
KOTOpBIE  SIBJIISIIOTCS ~ HEOOXOAMMBIMM M O0SI3aTE€NbHBIMH [ NPEJOCTaBIICHUS
MYHUIIUTIAJIBHON YCITYTH;

HOpSAJIKA U CPOKOB MPETOCTABICHUS MYHUIIUTIAIBHON YCIIyTH;

NOPSIIKA MOJTYYEHHs CBEICHHUI O XOJI€ paCCMOTPEHUS 3a4BJICHUS O MPENOCTABICHUH
MYHULUIIATBHON YCIYTH U O Pe3yJibTaTax MPea0CTaBICHUS MyHULIUTIAIBHON YCITyTH;

0 BOMpOCAM MPEJOCTaBICHUS YCIYT, KOTOPbIE SBIAIOTCS HEOOXOAUMBIMH U
00s3aTENBHBIMU TSI PEIOCTABICHUS] MYHUIIMITAIbHON YCITYTH;

nopsiika gocyneOoHoro (BHecyneOHOro) oOkanoBaHus AevcTBUM (Oe3nercTBUA)
TOJKHOCTHBIX JIMIL, U TPUHUMAEMbIX UMHU PELIEHUN TTPU IIPEAOCTABICHUN MyHUIUIIAIBHON
YCIIYTH.

[Tony4yenue nHboOpMaLK MO BOIIPOCAM MPETOCTABICHUS] MyHHUIIMITAIBHON YCIIYTH U
YCIIyT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU W OOS3aTENbHBIMU JJIA TPEAOCTABICHUS
MYHHIUTAIBHON YCIIYTH, OCYIIECTBIAECTCS OECIIaTHO.

1.7. Tlpum yctHOM obparneHuu 3asBuTens (JIMYHO WU 0 TeneOHY) TOJKHOCTHOE
TUI0  YTOJHOMOYEHHOTO  OpraHa, paOOTHUK  MHOTOQYHKIIMOHAIBHOTO  IEHTPA,
OCYIIECTBIISIIOIIUN KOHCYJIBTUPOBAHKE, MOJAPOOHO M B BEXKIMBON (KOPPEKTHOU) (opme
uHOOPMUPYET OOPATUBIIETOCS IO HHTEPECYIOITUM BOTIPOCAM.

OtBeTt Ha TeneOHHBII 3BOHOK JJOJIKEH HAYMHATHCS ¢ MH(OPMAIIMU O HANMEHOBAHUH
opraHa, B KOTOPBIH MO3BOHUI 3asBUTENb, (pamMmiimmu, UMEHH, OT4ecTBa (TIOCIEIHEE - TIPH
HAJIMYWN) U JOJKHOCTHU CIIEIIUAINCTA, IPUHSBIIETO Tee()OHHBIN 3BOHOK.

Ecin 10KHOCTHOE MO0 YTOJHOMOYEHHOIO OpraHa HE MOXET CAMOCTOSITENIBHO
JaTh OTBET, Teiae(OHHBIH 3BOHOK JTOJDKEH OBITH IepeajpecoBaH (IEpeBe/ICH) Ha JIPyroe
JOJHKHOCTHOE JIMIIO WJIM )K€ OOpaTUBLIEMYCS JIUIYY JOJDKEH OBITh COOOIEH Tene(OHHBIH
HOMEP, IO KOTOPOMY MOKHO OYAET MOJIYyYUTh HEOOXOIUMYIO HH(OPMAILIHIO.

Ecnu noaroroBka oteera TpedyeT NpOJOKUTEIBHOIO BPEMEHH, JOJKHOCTHOE JIULIO
npeaaraet 3asiBUTEII0 OJWH U3 CIEAYIONINX BAPUAHTOB JAJbHEUIINX AEHCTBUN:

M3JI0KHUThH 00paIeHrne B MMCbMEHHOM (hopMe;

Ha3HAYUTh APYroe BpeMs JIJIsi KOHCYJIbTallUM.

JIOJDKHOCTHOE  JIMLO  YTIOJJHOMOYEHHOTO OpraHa HE BIPABE OCYIIECTBIATH
MHQOPMHUPOBAHUE, BBHIXOJAIIEE 3a PpPAMKA CTAaHAAPTHBIX TMPOLEAYpP U  YCIOBUU


https://www.gosuslugi.ru/

MPENOCTAaBICHUS! MYHULMIAIBHON YCIYTdM, M BIHUSIOLIEE MNPSAMO HJIA KOCBEHHO Ha
MPUHUMAEMOE PELICHUE.

[IponomkuTenbHOCTh MHPOPMUPOBAHUS N0 TenedoHy HE NOJKHA mpeBbimaTh 10
MUHYT.

NudopmupoBaHue 0CyIIeCTBISAETCS B COOTBETCTBUU € Ipa)KOM MpUEMa IpaxaaH.

1.8. Ilo nucemeHHoMy  oOpalneHuio  3asBUTENS  JTOJDKHOCTHOE  JIMIIO
VY10JIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHULMIAIBHON YCIyTH,
noApoOHO B MHUCBMEHHOW (HhOpMe pazbsACHAET TpPaXAaHUHY CBEICHHUS IO BOMpOCaM,
yKa3aHHbIM B MyHKTe 1.5. Hacrosiumero AJIMHHHCTPATUBHOIO perjiamMeHTa B TMOpSJIKE,
yctaHoBieHHOM ®enepanbHbiM 3akoHOM OT 2 Mas 2006 r. Ne 59-@3 «O mnopsake
paccMoTpeHus obOpamieHuil rpaxaan Poccuiickoit @enepanun» (nanee - denepaibHBIMA
3akoH Ne 59-@3).

1.9. Ha EIII'Y pa3MemarTcsi cBefeHus, npeaycMmorpeHHbie [lonoxxkeHuem o
dbenepanbHOl TOCYIapCTBEHHONW WHGOPMAMOHHON cucteme «DeaepanbHbIi peecTp
TOCYJIapCTBEHHBIX U MYHUIUMNAIBHBIX  ycayr  (QyHKUMA)»,  yTBEPKICHHBIM
nocranosnenueM I[lpaBurtensctBa Poccuiickoit @enepanuu ot 24 oktsiOpst 2011 r. Ne 861.

Hoctyn x uHbOpMAaIMK O CPOKAaX U MOPSJIKE MPEJOCTABICHUS MYHHUIUIAIBHOM
YCIIyTH OCYUIIECTBIISIETCSI O€3 BBIIIOJIHEHHS 3asBUTEIEM KaKuX-1u00 TpeOOBaHMIA, B TOM
yuciie 0e3 HCMONb30BaHUSA NPOrpaMMHOro oOecreueHusi, YCTaHOBKAa KOTOPOrO Ha
TEXHUYECKUE CpEACTBA 3asBUTENsT TpeOyeT 3aKiItOYeHUs JUIEH3MOHHOIO WM HHOTO
corjamieHusi ¢ mpaBooOagaTesieM MPOrpaMMHOro oOecreueHus, MpeaycMaTpUBaIOIIETro
B3UMaHHUE IUIATHI, PETUCTPALIMIO MM AaBTOPU3ALMUIO 3asiBUTENS WU MPEAOCTABIECHUE UM
NEPCOHAIBHBIX JAHHBIX.

1.10. Ha odumnmanbHOM caiiTe YNOJTHOMOYEHHOIO OpraHa, Ha CT€HJIaX B MecTax
NPEIOCTaBICHHUS] MYHUIIMITAIbHON YCIYTH U YCIYT, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMH U
00s3aTENBHBIMU JIJIS1 IPEAOCTABICHUS MYHUITUTAIBHON YCIYTH, Pa3MEeIaeTCsl CIeayroIast
cripaBoYHasi HHPoOpMaITHS:

O MECTE€ HaxOXJeHus U rpaduke padboThl YIOJIHOMOYEHHOTO OpraHa © €ro
CTPYKTYPHBIX TOJIpa3/ICJICHUI, OTBETCTBEHHBIX 3a MPEIOCTABICHHE MYHHUIIMIAIbHON
YCIYTH;

CHpaBOYHbIE TeNe(OHBI CTPYKTYPHBIX HOJpa3AesieHuil YTOJIHOMOYEHHOTO Oprasa,
OTBETCTBEHHBIX 3a IMPEJOCTABICHHE MYHULMUNAIBHOW YCIYIM, B TOM YHCIE HOMEP
Tenedona-aBTonHpopmaTopa (Ipu HATUYNN);

aapec opUIMATBLHOTO CaiiTa, a TAKXKE AIMEKTPOHHOU MOYTHI U (M) GOpMBI 00paTHOM
CBSI3M Y IOJTHOMOYEHHOIO OpraHa B ceTu «IHTepHeT».

1.11. B 3anax oxujaHusi YTOJTHOMOYEHHOTO OpraHa pa3MenialoTcsi HOpMaTUBHbIC
MIPaBOBbIE aKThI, PETYJIUPYIOLIHE MOPSIIOK MPEIOCTABICHHS MYHHUIIUTIATLHON YCIYTH, B TOM
yuciae AJMUHUCTPATUBHBIM  perjaMeHT, KOTOpble IO TpeOOBaHUIO  3asBUTENS
MIPEIOCTABISAIOTCS MY JUIsl O3HAKOMJICHHS.

1.12. Pazmemenne wHOOpPMAIUU O TOPSAKE TPEIOCTABICHHUS MYHHUIIUITATBHON
ycayrd Ha WHGOPMAIMOHHBIX CTEHJIaX B MOMENIEHUHM MHOTO(YHKIMOHAJIBLHOIO IEHTpa
OCYUIECTBJISIETCSI B COOTBETCTBUM  C  COTJIAIIEHUEM,  3aKIOYEHHBIM  MEXAY
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM U Y TOJTHOMOUYEHHBIM OPraHOM C y4€TOM TpeOOBaHUM K
MH()OPMHUPOBAHUIO, YCTAHOBIECHHBIX AJMUHUCTPATUBHBIM PETJIAMEHTOM.

1.13. Uadopmanmst 0 XOJ€ PACCMOTPEHHUS 3asBICHUS O MPEIOCTaBICHUU
MYHULIUMAIBHOM YCIIYTH U O pe3yJibTaTaxX Mpe0CTaBICHUS MYHULIUTIATBHON YCIYTH MOXKET



OBITh MIOJTy4eHa 3asiBUTENEM (€ro npeacTaBureneM) B 1nyHoM kabunere Ha EINIY, a Takxke
B COOTBETCTBYIOUIEM CTPYKTYPHOM MOAPA3ACICHUH YTOJHOMOYEHHOTO OpraHa Impu
oOpaiieHuu 3asBUTENS JIUYHO, N0 Tene(dOHY, MOCPEACTBOM IEKTPOHHON MOYTHI.

Il. Cranpaprt npegocraB/jieHUs1 MyHMIIMIIAJIbHOH YCJIYTH
HaumenoBaHue MyYHHMIMIIAJIBHOM YCIAYIH
2.1. MynuuunaneHas ycnyra «OpraHuzanusi OTAbIXa J€Ted B KaHUKYJSAPHOE
BpEMSI».
MynununansHas yciyra «OpraHu3anusi OTIbIXa JI€T€ B KaHUKYJSIPHOE BPEMS»
BKJIIOYAET B ceOsl:
nperocTaBieHre OeCIIaTHRIX MyTEeBOK B OPraHu3aliyi OTAbIXa AeTeH.

HaunmeHoBaHue oprana rocyiapcTBeHHOM BJIACTH (OPraHa MeCTHOIO
camMoynpaBJieHusl), IPeJ0CTABJSIIOIIEr0 MyYHHIIUNIATbHY IO

yeayry

2.2. MyHunumajipHasi ycliyra TMpeIoCTaBiIseTCs] YTOJIHOMOYEHHBIM OpraHOM,
IPEIOCTARIISIIONIUM MYHHUITUTIATBHYIO YCIYTY Ha TeppuTopun UeOapKyIbCKOro ropoICKOTo
OKpyra, - YmpaBlieHHEM oOpa3oBaHUs aIMHUHHUCTpanuu YeOGapKyIbCKOro TOpOJCKOTro
oKkpyra (fasnee — YTIOJIHOMOYEHHBIW OpraH).

2.3. [lepedeHb opranu3anuii y4acTBYIOUIUX B MPEOCTABICHUN YCIYTH U KOJTUYECTBO

IPEIOCTABISIEMBIX ITyTEBOK YTBEPKIAIOTCS IPUKA30M Y IPaBJICHUS 00pa30BaHU.

IIpyu nmpenocTaBiIeHWH MYHHIMINAIBHOW YCIYrd  YTOJIHOMOYEHHBI  OpraH
B3aUMOJEHCTBYET C:

- MeXMyHHIMnanbHbIM otnesioMm MBJI Poccun «YebGapkynbckuity UenssOuHCKOM
001acTu;

- YmpaBieHueM COIMAIBbHON 3amuThl HaceneHus YeOapKylIbCKOro TOpOACKOTO
OKpyra.

2.3. Ilpu mpenoctraBieHUMH MYHUIMIAIBHON YCIyrd YTOJIHOMOYEHHOMY OpTaHy
3ampeniaeTcsi TpeboBaTh OT 3asgBUTENS OCYIIECTBICHUSA JCHCTBUNA, B TOM YHCIIE
COTJIACOBAHMM, HEOOXOIUMBIX ISl MOJIYYEHUS MYHHIIMIAIBHON YCIYTH M CBSI3aHHBIX C
oOpalieHreM B WHBIE TOCYJapCTBEHHBIE OpPraHbl M OpraHU3allii, 3a HUCKIIOYCHUEM
MOJIYYCHHSI YCIIYT, BKIIFOUCHHBIX B TIEPEUEHb YCIYT, KOTOPHIE SBISIIOTCS HEOOXOIUMBIMU U
00s13aTENBHBIMU TSI TIPEIOCTABICHUS] MYHHUITUTIAIBHON yCITyTH.

Onucanue pe3yabTara NpeaoCcTaBJIeHUS MYHUIMIIAJIbHON
yCJIyru

2.4. Pe3ynbTaToM MpeaoCTaBICHUS MYHHUIIUTIAIBHON YCIIYTH SIBISICTCS:

2.4.1. Pemenue o mMpeaOCTAaBICHUA MYHUIUIIAIBHON YCIyrd 1o (OpMe COTIACHO
[Tpunoxennto Ne 1 k HacrosmeMy AJIMHHUCTPATUBHOMY PErJIaMEHTY, B TOM YHUCJIE B
ANEKTPOHHON (opMe B JIMUHBIN KaOWHET 3asiBUTENSA, B CIydae MOJAayu 3asBJICHUS depes
EITY.

2.4.2. Peieare O MPENOCTABICHUH MYHHIMIIAIBHONW YCIyTH 1O (OpME COTIacHO
[Tpunoxennto Ne 2 k HacrosmeMy AJIMHHUCTPATUBHOMY PErJIaMEHTY, B TOM YHCIE B
AIEKTPOHHON (opMe B JIMUHBINA KaOWHET 3asiBUTEINsI, B Cllydyae MOJlauyd 3asiBJICHUS 4epe3
EITY.



2.4.3. Pemmienne 006 oTKaze B MPEAOCTABICHUUM MYHUIMIIAIBHOW YCIYTH COTJIACHO
IIpunoxenuro Ne 3 k HacrosmeMy AJIMUHHCTPAaTUBHOMY pErJIaMEHTy, B TOM YHUCJIE B
ANIEKTPOHHON (QopMe B JIMYHBIA KaOWHET 3asBUTEINA, B CIy4yae MOJayd 3asBJICHUS 4Yepes
EIITY.

Cpoxk npenocTaBjieHUs MYHUIIUIIAJIBHOM YCJIYTH, B TOM
YyHcJIe ¢ y4eTOM He00X0AUMOCTH 00paleHusl B OPTaHU3alMHU, YYACTBYIOIIHE B
NPeI0CTABJICHUH MYHHIMIIAJIbHOMN YCIYTH, CPOK
NPHOCTAHOBJICHHS NPEIOCTABJCHUS MYHHIMIIAJIbHOH YCJIYTIH,
CPOK BbIIa4M (HANpaBJieHUs) JOKYMEHTOB, SIBJISIIOLIUXCS Pe3yJbTATOM
NPeIoCTABICHUA MYHUIIUTIAJIBHOM YCJIYI'H

2.5. 3asiBieHMs] O MPEJOCTABICHUH YCIYTHM PacCMaTPHUBAIOTCSA Y OJIHOMOYEHHBIMU
opraHamu B CpOK He Oosiee 6 paboumx JHEH cO JHS UX MONYYEHHs], B TEYUEHHE KOTOPOIo:

peructTpupyercs 3anpoc 3asBUTENS O MPEAOCTABICHUH MYHUIIUTIATBLHON YCIIyTH;

3aMpoc paccMaTpuBaeTCs OpraHU3alUsSMH, YYacTBYIOIIMMHU B MPEAOCTABICHUU
MYHUIIUATIAJIBHON YCITYTH;

NPUHUMAETCS] PEIIeHHE O MPEIOCTaBICHUH JMO0 00 OTKaze B MPEJOCTABICHUU
MYHUIIATIAIBHON YCIYTH.

CocraB, ociIeA0BaTENBHOCTh U CPOKH BBITIOJHEHUS aAMUHUCTPATUBHBIX MPOLELYP
(meiicTBUIN) MPU MPEIOCTaBICHUU MYHUIIMTIATBHON yCIIYTH YCTaHOBJIEHBI B [Ipunoxxenun 6
K HacTOAIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B cpok, He mpeBblmaromuii 6 pabouyux IHEW CO JHS PETUCTpAIMH 3asiBICHHUS U
JOKYMEHTOB,  HEOOXOAMMBIX U1  MPENOCTaBICHUS  MYHMIMIIAJIBHOM  YCIYTH,
VY10IHOMOYEHHBIN OpTraH HaMpaBIIsIeT 3asiBUTENIO CIIOCOOOM YKa3aHHOM B 3asIBJICHUH, OJIUH
U3 pe3yJIbTaTOB, YKa3aHHBIX B MMyHKTE 2.5 AIMHUHUCTPATUBHOIO PErJIAMEHTA.

HopmaTnBHBIE NPaBOBbIE AKThI, PeryJUpYyIOlHe NpeIocTaABIeHUe
MYHMUIMIAJIBHON yCJIayru

2.6. IlepeyeHbr HOPMATHUBHBIX IMPABOBBIX AKTOB, PETYJHUPYIONIMX MPEIOCTABICHHE
MYHUIIUTIATBHONW YCIyrd (C yKa3aHWEM HX PEKBU3UTOB U HMCTOYHUKOB O(DHUIIMATIBHOTO
omyONMKOBaHUs), B (demepanbHOW TOCYIAapCTBEHHOW WHMOPMAIMOHHONW CHUCTEME
«DenepanbHbIl peecTp TOCYJAPCTBEHHBIX W MYHUIUMAIBHBIX yCIyr (DyHKIWNA)» U Ha
EITY:

denepanbabiii 3aK0H 0T 27 utoiisg 2010 Ne 210-D3 «O06 opraHu3aiiiu MpeaoCcTaBICHUS
roCyJJapCTBEHHBIX U MYHULIMMIAIBHBIX yCIyr» (nanee - @enepanbublii 3akoH Ne 210-D3);

®denepanbHbiii 3ak0H OT 24 urons 1998 Ne 124-03 «O06 OCHOBHBIX TapaHTHUAX MPaB
pebenka B Poccuiickoit @enepanumny;

Oenepanbabiii 3akoH 0T 21 nexabpst 2021 Ne 414-®3 «OO6 oO0mmx TpUHIUIAX
OpraHu3alMy 3aKOHOJATEIbHBIX (MPEICTaBUTEIbHBIX) W HCIOJHUTENBHBIX OpPraHoOB
rocyJ1IapCTBEHHOU BiacTH cyObekToB Poccuiickoit denepanumy;

Pacnopsbxenne aamunuctpauun YebGapKyiabCKoro ropojickoro okpyra ot 10 mapra
2023 No 90-p «OO0 yTBEepkIEHUU TMEPEUYHS MACCOBBIX COLMAIBHO 3HAYUMBIX YCIYT
MYHULIUTAIBHOTO 00pa3oBaHus «YeOapKyJIbCKUNA TOPOJICKON OKPYI»»;

[TocTtanoBnenue anMuHUCTpaIuu YedapKyIbCKOTO ropoACKOro okpyra ot 10 oktsops



2012 Ne 1122 «O0 ytBepxaeHuu llopsaka pa3pabOTKM UM yTBEPKIECHUA
aIMUHUCTPATUBHBIX PETJIaMEHTOB MPEIOCTABICHUS MYHULUINAIBHBIX YCIyr OpraHamMu
MECTHOI'O caMOoyIpasiieHUs1 YeOapKyIbCKOro ropoiCKOro OKpyray.

HcuyepnpiBaomuii nepevyeHb JOKYMEHTOB U CBeleHU I, HE00X0IMMBbIX B
COOTBETCTBUM ¢ HOPMATUBHBLIMH NPABOBLIMHM aKTAMU U1l IIPEeI0CTABJICHUSA
MYHUIHMIAJIBHON YCJIYTH H YCJIYT, KOTOPbIe AIBJISIIOTCH HEO0OXOAMMBIMH H
00s13aTeJIbHBIMHM VISl IPEAOCTABJICHUS MYHUIMIIAJbHOM YCJIYI'H, MOAJICKALIMX
NPeICTABJICHHUIO 3asiBUTEJIEM, CIIOCO0OBI UX MOJIy4YeHH S 3asiBUTE/IEeM, B TOM YUCJIEe B
3JIEKTPOHHOM (popMe, MOPAAOK UX NPeACTABICHUSA

2.7. Jlns monydeHus] MyHUITUIIATBHOW YCIYTH 3assBUTENb IPEACTABIISET:

2.7.1. 3asBrneHUE O MPEAOCTABICHUN MYHUIIMITAIIBHOW YCIyTru 1mo (opme, CorsiacHO
[Tpunoxennto Ne 4 k HacToslIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnydae nanpasienus 3aasienust nocpeactsoMm EIITY dopmupoBanue 3asiBieHus
OCYUIIECTBIISIETCSI TOCPEACTBOM 3aloOJHEHUs WHTepakTuBHOM (opmbr Ha EIII'Y 6e3
HEOOXOIMMOCTH JIOTIOJIHUTENLHOM MO/Ia4uM 3asBJICHUS B KaKOH-T11M00 MHOM (opMme.

B 3asBnenun Takxke yka3bIBaeTCs OJMH M3 CIEIYIOUIMX CIIOCOOOB HaIpaBiIeHUS
pe3yJabpTaTa NpeJoCTaBICHNUS] MyHUIUIIAJbHOW YCIYTH:

B (popMe 2IIEeKTPOHHOTO JOKYMEHTa B JIMYHOM KabuHete Ha EIITY;

JOTIOJTHUTENIbHO Ha OyMa)XHOM HOCHUTENE B BHJE pacleyaTaHHOTO JK3EeMILUIApa
AIEKTPOHHOTO JOKYMEHTA B Y TOJIHOMOYEHHOM OPTaHE;

Ha OyMa)XHOM HOCHTEJEe B YTIOJIHOMOUYEHHOM Oprase, (yKa3bIBaeTcs B Clydae, eCcliu
pe3yabTaT, COTJIACHO HOPMATMBHOMY IIPABOBOMY aKTy, BBIJAETCS HCKJIIOUMUTEIBHO Ha
OyMa)KHOM WJIM UHOM HOCHTETIE).

2.7.2. JIoKyMeHT, YIOCTOBEPSIONINI TUYHOCTD 3asBUTENS, IPEICTABUTEIS.

B cnyuae nanpanenus 3asBieHus nocpeactsoMm EIN'Y cBeneHuss 3 HOKyMEHTA,
YIOCTOBEPSIONIETO JUYHOCTh 3asiBUTEINSI, (POPMUPYIOTCS TPH TOATBEPXKICHUU YYETHOU
3anucu B Equnoit cucreme unentudukanuy u ayrentudukamnuu (nanee - ECMA) u3 coctasa
COOTBETCTBYIOIIMX JTAHHBIX YKa3aHHOW yYETHOM 3alMCH U MOTYT OBITh IPOBEPEHBI ITyTEM
HAaIMpPAaBJIEHUS 3aIpoca C HUCIIOJIb30BAaHUEM CHUCTEMBI MEXBEAOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aumoiericTBrsl. CTaTyc y4eTHOM 3amucH TOJDKEH ObITh «[lonTBepkaeHHAN.

B caydae ecnm 3asgBiieHME TOJAETCs  NPEACTABUTENEM,  JONOJIHUTEIBHO
MIPEIOCTABIISIETCS JOKYMEHT, MOATBEPKAAOIIUN ITOJTHOMOYHS MPEACTABUTENS JEUCTBOBATh
OT UMEHU 3asiBUTEJI.

2.8. 3asBieHUS W MpUiaraeMbie JTOKYMEHTHI, yKa3aHHbIe B myHKTax 2.8.1 m 2.8.2
HACTOSAIIEr0  AJIMUHUCTPAaTUBHOIO  pEIrjlaMEHTa, HampapisitoTcs  (MOJaroTcsl) B
YT0JTHOMOYEHHBIN OpPTaH B AJIEKTPOHHON (hOpMe ITyTeM 3aIM0IHeHUS (POPMBI 3ampoca depes
nuyHbI kabunet Ha EIIT'Y.

HcyepnbiBarommii nepevyeHb JOKYMEHTOB U CBe/IeHUI, HE00X0AMMBbIX B
COOTBETCTBHM C HOPMATHUBHBIMH MPABOBBIMH AKTAMM /ISl IPEAOCTABJICHUS
MYHUIHMNIAJILHON YCJIYI'H, KOTOPbIE HAXOIATCSH B PACIIOPSKEHUH TOCYAAPCTBEHHBIX
OpPraHoB, OPraHOB MECTHOI'0 CAMOYNPABJIEHUS U HHBIX OPraHOB, YYaCTBYIOIIMX B
MPeA0CTABJICHUH IOCYIaPCTBEHHBIX WIH MYHUIMIIAJIBbHBIX YCJIYT



2.9. IlepeueHb JOKYMEHTOB, MOATBEPKIAIOIIMX MpaBO 3asBUTENs HA MOJyUYECHHE
YCIIyTH, B TOM YHCJI€ IPUHAIJIEKHOCTh peOCHKa K KaTeropusiM, ONpPeIeJICHHbIM B ITyHKTE
1.2. HacTosiero AJIMUHUCTPATUBHOI'O PETJIAMEHTA!

- CBeJIeHHS (IOKYMEHTHI), MOATBepxkAaromue (paxt rudenu poauTens (3aKOHHOTO
MIpeICTaBUTENS ) peOCHKA B Pe3yJIbTaTe yYacTHsl B CIIEMAIbHOM BOEGHHOM ONepalnu;

JOKYMEHT, MOATBEPKAAONINE HaX0XKICHHE peOeHKa Ha yUYeTe B MOAPA3/ACIICHUH 110
JleJlaM  HECOBEPIIEHHOJIETHUX  MEXKMyHUUunaipHoro  oraena  MBJI  Poccun
«Yebapkynbckuit» YenssOuHckoi o0aacTu.

2.10. Ilpu npenocTaBieHUH  MYHUIUIIAIBHON YCIYTH 3ampeliaeTcss TpeOoBaTh
OT 3asIBUTEJIS:

2.10.1. IlpencraBneHuss JOKYMEHTOB W HMH(POPMALMM WIM OCYUIECTBICHUS
JNEUCTBUM, TPEACTaBICHHE WM  OCYIIECTBIEHHWE KOTOPHIX HE MPEAYyCMOTPEHO
HOPMAaTUBHBIMU MTPABOBBIMU aKTaMU, PETYJIHPYIOIIUMH OTHOIIIECHUS, BOSHUKAIOIINE B CBS3H
C TIPEJIOCTaBICHUEM MYHHUIIMIAIBHON yCIIyTH.

2.10.2. IlpexncraBinenusi TOKyMEHTOB U MH(GOpPMAIIMH, KOTOPbIE B COOTBETCTBUU C
HOPMAaTUBHBIMU MpaBOBbIMU akTaMu Poccuiickoit @eaepannun u MO «Yebapkynbckuid
TOPOJCKON OKPYI», MYHUIIUNIAJILHBIMH TIPABOBBIMU aKTaMH HAaXOJSATCS B PaCHOpPsHKCHUU
OpraHoB, TPEJOCTABIAIONINX MYHUIUIAIBHYIO  YCIYTy, TOCYJapCTBEHHBIX OpIaHOB,
OpraHOB MECTHOTO CaMOYIpaBieHUS M (WJIM) MOABEAOMCTBEHHBIX TIOCY/IapCTBEHHBIM
OopraHaM W OpraHaM MECTHOIO CaMOYIpaBJ€HUs OpraHu3aldi, Yy4YacTBYIOLIUX B
IPEAOCTABICHUN MYHULUIAJIBHBIX YCIYT, 3a HUCKJIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B
yactu 6 cratbu 7 @enepanbHoro 3akoHa Ne 210-D3.

2.10.3. TlpencraBneHus JOKyMEHTOB U WHGOpPMAIUU, OTCYTCTBHE U (WIIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh NPH IMEPBOHAYAIBHOM OTKa3e B IPUEME
JOKYMEHTOB, HEOOXOIAMMBIX ISl TMPEJOCTABICHUS MYHHUIMIAIBHON Yyciayru, iubo B
PEAOCTABICHUN MYHULIMIIAIBHON YCIYTH, 32 HCKIIOYEHUEM CIIEIYIOIINX CIy4aeB:

U3MEHEHHEe TpeOOBaHMII  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  KacCaroOIIMXCS
PEAOCTABICHUSI MYHULIUNIAIIBHOW YCIYTH, MOCJE MEPBOHAYAIBHOW MOJAYM 3aABJICHUS O
PEAOCTABICHUN MYHULIMIAIBHON YCITYTH;

HaIM4YMEe OIMMOOK B 3asBICHUU O TMPEJOCTABICHUN MYHHIIMITAJILHONW YCIyTH H
JOKYMEHTax, TMOJAaHHbIX 3asBUTENEM IIOCJIE€ [EPBOHAYAIBHOIO OTKa3a B MpPUEME
JOKYMEHTOB, HEOOXOIAMMBIX ISl TMPEJOCTABICHUS MYHHUIUIAIBLHON YyCayru, imbo B
MPEAOCTaBICHUN MYHUIMIAIBHON YCIYyIM UM HE BKJIIOYEHHBIX B IPEACTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

UCTEUEHHE CpOKa JEHUCTBUS JOKYMEHTOB WM HU3MEHEHHUE WHQPOpMaIUU IOCIe
MEPBOHAYAIBHOTO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX MJIsI MPEAOCTABICHUS
MYHULIUNAIBHON YCITYyTH, MO0 B MPEAOCTABICHUN MYHHUIIUNIAIBLHON yCIyTH;

BBISIBJICHUE JOKYMEHTAJIBHO MOATBEPKIACHHOTO (pakTa (IMPHU3HAKOB) OMIMOOYHOTO
WIM TPOTUBONPABHOrO AecTBUS (0€34€iCTBUSA) JOHKHOCTHOIO JUIa Y IOJHOMOYEHHOIO
opraHa, ciy)amero, pabOOTHHKa MHOTO(QYHKIMOHAJIBHOTO  IIEHTpa, paOOTHHKA
OpraHu3aluy, NpeayCMOTpeHHOM YacThio 1.1 ctathu 16 DenepaibHOro 3aKOHA
Ne 210-®3, mpu mepBOoHAYaIBLHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUS MYHUIUINAIBHOW YCIyrd, JUOO B NPEAOCTABICHUM MYHUIIMNATHHOU
YCIyI'M, O 4YeM B INHCbMEHHOM BHUJE 3a NOJANUCHIO PYKOBOAUTENS YIIOJIHOMOYEHHOIO
opraHa, pyKOBOJHUTENS MHOTNO(QYHKUIHOHAIBHOTO LIEHTpa NP MEpBOHAYAIIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABICHUS] MYHUITUTIAILHON YCIIyTH, JIMOO



PYKOBOIMTENS OpPraHHU3alllH, NMPEeIyCMOTpeHHOM 4dacThio 1.1 cratem 16 PenepanbHOro
3akoHa Ne 210-@3, yBegomusieTcss 3asBHUTENb, A TAKXKE IPUHOCATCA W3BUHEHHS 3a
JOCTaBJICHHbIE HEYA00CTBA.

HcyepnbiBaromuii nepeyeHb OCHOBAHUM 1JI 0TKA3a B IpUeMe J0KYMEHTOB,
HEe00XO0AMMBIX JJI51 NPEeJ0CTABJICHUS MYHULIUNIAIBHON YCJIYIH

2.11. OcHoBaHMSIMU MJi1 OTKa3a B TMPUEME K PaCCMOTPEHUIO JOKYMEHTOB,
HEO0OXOAMMBIX JJIs MPEAOCTABIECHUS MyHUIUNIATBHOM YCIYTH, SBISIOTCS:

2.11.1. IlpencraBieHHble B 3JEKTPOHHOM (hOpMe AOKYMEHTBI, KOTOpbIE MOJAI0TCS
3asiBUTENEM BHE PaMOK MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJEUCTBUS, COAEpPKAT
NOJTBEPKACHMS, HAJIMYME KOTOPBIX HE MO3BOJISIET B IMOJHOM O0BbEME HCIOJIb30BaTh
UH(GOPMALIMIO U CBEACHUS, COIepKaIIMecs B TOKYMEHTaX JJisl IPE0CTaBIEHUS YCIIyTH.

2.11.2. llpencraBieHHble  JAOKYMEHTBl COJAEpXKAT HUCIpaBiI€HUS TEKCTa, He
3aBEpEHHBIE B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickoint Penepanum.

2.11.3. 3asBieHue TMOMAHO JIMIIOM, HE HWMEIOIIUM TIOJIJHOMOYUN TIPEICTABIAThH
UHTEpEeChl 3asiBUTENS:

B Clly4ae NpEeJICTaBIICHUs 3asiBJICHUS B DJIEKTPOHHOU (hOpMe, YCTAHOBJICHUE MyTEM
HAIPaBJICHUs 3aMpoca C MCIOIb30BAHUEM CHCTEMbI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICHCTBUSI OTCYTCTBHE WM HECOOTBETCTBHE CBEJCHHMM MOATBEPNKAAIOLIUIN
MOJTHOMOYUS MPEACTABIATH 3asIBUTEIIS;

B TNPEJICTAaBICHHOM 3asBIEHUU, OTCYTCTBYET JOKYMEHT, MOATBEP>KIAIOUIUI
MOJTHOMOYHS MIPEACTABIATH 3asIBUTEIS.

2.11.4. TlpencraBieHHble 3asBUTENEM JOKYMEHTHI yTPaTWJIM CHJIy HAa MOMEHT
oOpalieHus 3a MOJy4eHUEM YCIIYyTH (JIOKYMEHTHI, yI0CTOBEPSIOIINE TUYHOCTh, TOKYMEHTHI,
MOJITBEPKAAIOIIIE TIOTHOMOYHS MIPEACTABUTEIA).

2.11.5. HemonHoe 3amojHeHHe 00s3aTeNbHBIX MoJied B ¢dopme 3ampoca o
MPEOCTABICHUU YCIYTH (HEIOCTOBEPHOE, HEMTPABUIIBLHOE).

2.11.6. Tlomaya 3asBIE€HUSI O MPEIOCTABICHNUN YCIYTH U TOKYMEHTOB, HEOOXOIMMBIX
JUIA TIPEJOCTABJICHUSI YCIYTHU, B 3JIEKTPOHHON (opMmMe ¢ HapylIeHHEM YCTaHOBJIEHHBIX
TpeOOBaHUH.

2.11.7. 3asBneHne MOJAHO B OpraH TOCYJAapCTBEHHOW BJIACTH, OpPraH MECTHOTO
CaMOYyTPaBJICHUs WIM OPTaHU3AINIO, B MIOJIHOMOYHS KOTOPBIX HE BXOAUT MPEIOCTaBICHHUE
YCIIyTH.

HcyepnbiBaoimmii nepevyeHb OCHOBAHU M 11 IPUOCTAHOBJICHUS UJIH 0TKA3a B
NMPea0CTABJIEHUN MYHUITUNIAJIBHOM YCJIYTH

2.12. OcHoBaHHUS 7151 OTKA3a B MPEJOCTABICHUA MYHUIIUITAIEHON YCITyTH
OTCYTCTBHE OCHOBAHUU JJIsI PEIOCTABICHNUS MYHULIUTIAIBHON YCIYTH;

npeacTaBJICHUC 3asBUTEIIEM HCOOCTOBCPHBIX CBGI[CHI/Iﬁ N JOKYMCHTOB.

l'[epequL YCIYIr, KOTOPbIC ABJIAIOTCHA HCOﬁXOIlI/IMLIMI/I H 00513aTeJIbHbIMH AJIAA
npeaocraBJICHUsA MyHI/IIlPIHaJILHOﬁ YCiayru, B TOM 4ucjie
CBCACHHUA 0 JOKYMECHTE (IlOKyMEHTaX), BblJaBa€cMOM (BLII[aBaeMbIX) opranmsanusamMm,
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YYACTBYIOLIMMH B NIPEAOCTABJICHUHA MYHUIUNIATBHOMN YCIYIH

2.13. VYcayru, HeoOXoaumble W oOsi3aTeNbHbIE  JJISI  MPETOCTaBICHUS
MYHULIUTAIBHON YCITYTH, OTCYTCTBYIOT

IHopsaok, pa3Mep U OCHOBAHHMSA B3MMAaHMS IOCYAAPCTBEHHOM NMOUIJIUHBbI
WIH MHOHM OILIAThI, B3MMAEMOil 32 IpeAoCTaBIeHHe MYHUIMIIAJIbHON YCJIYI U

2.14.  TlpenocrtaBieHuE MyHUIIUTTAIBHON YCIYTH OCYIIECTBIACTCS OECIIaTHO.

IHopsinok, pasMep M OCHOBAHMS B3MMAaHMA IJIATHI 32 NIPEAOCTABICHHE YCIIYT,
KOTOpbIE SABJIAITCH HE00X0AUMbIMHU M 00513aTEeJIbHBIMHY IS IPEAOCTABJICHUS
MYHMIMNIAJIBHOM YCIYI'H, BKIOYAas HHPOPMALMIO 0 METOAHKE
pacdera pa3Mepa TAaKOH IUIAThI

2.15. T'ocynapcTBeHHas MONUIMHA M MHBIE TUIATEKU 3a MPENOCTaBiIeHUE YCIyTu C
rpaxaanuHa Poccuiickoii @enepanuv He B3UMAKOTCH.

MaxkcuMaJIbHBIM CPOK OKUIAHMS B OUepeau MPHU moaaye 3ampoca o
NPeA0CTABJICHMA MYHUIUNIAIBHOM YCJIYIH U IIPH MOJTYYEHUU
pe3yJbTara NpeAoCTaBIeHUS MYHUIMIIAJALHON YCJIYyIH

2.16. MaxkcuMaNbHBI CpPOK OXHIAHWS B OUYEpend TpH TMojade 3ampoca o
NPE0CTABICHIN MYHHIIUIIATFHOW YCIYTH U TIPU MOJYYCHUH Pe3yiIbTaTa MPEea0CTaBICHHS
MYHHUIIUTIATBHON YCIYTH B Y IOJTHOMOUYEHHOM OpraHe WM MHOTO()YHKIIMOHALHOM LIEHTPE
cocTaBysieT He Oonee 15 MUHYT.

Cpok 1 nmopsAI0K perucTpauuy 3anpoca 3assBUTeNs 0 MPeI0CTaABIeHU U
MYHULMNAJIBLHON YCJIYT'H, B TOM YHCJIE B 3JIEKTPOHHOM opme

2.17. Cpoxk peructpaiuu 3asBICHUS O MPEAOCTABICHUN MYHHIIMIAIHLHOU yCIyTH
MO/JIeKAT PETHCTpPAli B YTIOTHOMOYEHHOM OpraHe B TedeHue 1 pabouero mHs co JHA
MOJIYYCHHs]  3asfBJICHHS] W JOKYMEHTOB, HEOOXOJUMBIX Il  MPEeJAOCTaBICHUS
MYHULIUNAITBHON YCITyTH.

B ciyuae Hanuums oCHOBaHUH JIJIst OTKa3a B IPUEME JJOKYMEHTOB, HEOOXOIUMBIX TSI
MPEIOCTABICHNS MYHULMNAJIBbHOW YCIYIH, YKa3aHHbIX B IyHKTe 2.12 Hacrosmero
AJIMUHHUCTPATUBHOIO PErjiaMeHTa, Y IOJHOMOUYECHHBIM OpPraH HE MO3JHEE CIEAYIOLIEro 3a
JTHEM TIOCTYIUJICHUS 3asiBJICHUS M JOKYMEHTOB, HEOOXOJMMBIX [Ji MPEIOCTaBICHUS
MYHULIUNAIBHON YCITyTH, pab04ero JHs, HalpaBIsieT 3asiBUTEIIO JINOO €ro npeCTaBUTENIO
peuieHue 00 OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEeAOCTaBICHUS
MYHULIUNAIBHON yciyTu 1o (popme, npuBeaeHHOM B [Ipunoxennun Ne 4 K
HACTOSIIEMY AIMUHHCTPATUBHOMY PETJIAMEHTY.

TIJCGOBaHI/ISI K IOMCIICHUAM, B KOTOPBLIX NIPEAOCTABJIAACTCA MYHUIINIIAJIbHAA yCayra

2.18. MecTomnoio)keHe aIMHUHUCTPATUBHBIX 3/IaHUA, B KOTOPBIX OCYIIECTBIISCTCS
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MpUeM 3asBJICHUN U JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEJOCTaBICHUS MYHHUIIUIATBLHON
yCIYyTH, a TaKKe BblJjaya pe3yJIbTaTOB MPEIOCTABICHUS MYHUIIMTAIBHON YCIYTH, TOJKHO
obecrnieurBaTh yJ0OCTBO MJI TPa)XJaH C TOUKU 3PEHHS] TMEHIEXOJHOU JTOCTYMHOCTH OT
OCTaHOBOK OOIIIECTBEHHOI'0 TPAHCTIOPTA.

B cnydae, ecnu mmeercs BO3MOXKHOCTb OpPraHU3AIMU CTOSHKU (MTApKOBKU) BO3JIE
3MaHus (CTPOEHUS), B KOTOPOM pa3MEIIEHO MOMEIICHUE MpUeMa U BbIIa4d JOKYMEHTOB,
OpPraHU30BBIBAETCA CTOSIHKA (MapKOBKa) [JIs JIMYHOIO aBTOMOOWJIBLHOTO TpaHCIOpTa
3asBUTENEH. 3a MOJIb30BaHKUE CTOSTHKON (ITapKOBKOM) ¢ 3asiBUTENEH J1aTa HE B3UMAECTCHI.

JI1s mapKOBKM CHEIUMaIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB MHBAJIHMIOB HAa CTOSHKE
(mapxoBke) BeiensieTcs: He MeHee 10% mecT (HO He MeHee OJHOTO MecTa) JJIsl OeCIIaTHOM
MAapKOBKU TPAHCIOPTHBIX CPENCTB, ympaBisembix unBanuaamu |, Il rpynm, a Takke
unBanugamu |1l rpynmer B mopsiake, yctaHoBieHHOM [IpaButenbctBoM Poccuiickoit
deneparuu, U TPAHCIOPTHBIX CPEJCTB, MEPEBO3SIIUX TaKUX WHBAIUIOB U (WIHM) JIETEMH-
WHBAJIU]IOB.

B mensx oOecrnedenus GecnpensTCTBEHHOTO JOCTyMa 3asiBUTENEH, B TOM YHUCIE
NEePEABUTAIONINXCA HAa WHBAIMJIHBIX KOJISICKAX, BXOJ B 3JIaHUE U MOMEIICHUSI, B KOTOPBIX
PEAOCTABISIETCS. MYHHUIMIIAJIbHAS  yCayra, OOOpYyAyIOTCS TMaHAycaMH, IOPYYHSIMH,
TaKTHJIBHBIMU (KOHTpaCTHBIMU) NpeynpeKIatONUMUA  DJIEMEHTAMU, WHBIMU
CIIEIUAJIBHBIMK  TIPUCTIOCOOJICHUSIMU, TIO3BOJISIOIIUMH 00ECIIeUuTh OeCIPernsTCTBEHHBIM
JNOCTYII U MEPEIBU)KEHUE UHBAJIUIOB, B COOTBETCTBUU C 3aKOHOAATENIbCTBOM Poccuiickoit
denepanuu 0 COLMAIBHON 3alUTE NHBAJIHUIOB.

LlenTpasibHBIN BXOJI B 31aHKE Y TOJTHOMOYEHHOT'O OpraHa JoJIeH ObITh 000py0BaH
uH(OPMaIIMOHHON TaOIUYKON (BBIBECKOH ), cojieprKaleid HHpOpMaIuio:

HAaMEHOBAaHMUE;

MECTOHAXO0KJICHHE U IOPUANUYECKHI aapec;

PEXKUM PabOTHI;

rpaduK npuema;

HOMepa TeIe(POHOB ISl CIIPABOK.

[lomemenusi, B KOTOPBIX MPENOCTABISIETCS MYyHULMNAIbHAs YCIyra, JOJIKHBI
COOTBETCTBOBATH CAHUTAPHO-3TTUAEMHUOIOTUYECKUM MTPAaBUJIaM U HOPMaTHBaM.

[TomenieHust, B KOTOPBIX MPEAOCTABISAETCA MYHHUIIMIATbHAS YCIyra, OCHAILAOTC:

IIPOTUBOIIOKAPHOW CUCTEMOU U CPEACTBAMHU MOKAPOTYILICHUS,

CUCTEMOM OMOBELIECHUS O BOSHUKHOBEHUH YPE3BbIUAHON CUTYaIINH;

CpeACTBaMHU OKa3aHUs NEPBOM MEIULIMHCKOW MOMOIIIH;

TyaJIeTHBIMU KOMHATaMU JJIsl IOCETUTEIICH.

3au1 oxkuianus 3assBUTENEH 000pyAyeTCsl CTYNIbsIMU, CKAMbsIMU, KOJIMYECTBO KOTOPBIX
ompeensieTcss ucxoas U3 (HaKTHIEeCKOW HArpy3KH U BO3MOXKHOCTEH ISl UX Pa3MEIICHUS B
MOMEIICHHH, a TAaK)Ke NH()OPMAITMOHHBIMU CTEHIAMHU.

TexcTel MaTepuanoB, pa3MeNIeHHBIX HAa WH(GOPMAIMOHHOM CTEHJZIE, TEYaTaroTCs
yA0OHBIM 151 UTeHUsI pUdTOM, O€3 UCTIPABIICHU, C BbIICICHUEM Han0o0Jiee BAXKHBIX MECT
MOJTY>KUPHBIM IIPUPTOM.

Mecta niis 3anojgHeHus 3asBICHUN 000pPYAYIOTCSA CTYJIbSIMH, CTOJIAMH (CTOMKaMM),
OJIaHKaMHU 3aBJICHUH, TUCbMEHHBIMHU IPUHAJICKHOCTSIMHU.

Mecta mnpuema 3asBuTesnel 000pyayloTcs HMHPOPMAIMOHHBIMU TaOJIMUYKaMU
(BBIBECKAMU) C YKa3aHUEM:

HOMepa KaOMHeTa 1 HAMMEHOBAHUS OT/IENIa;
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daMuauy, HWMEHM M OT4yecTBa (MOCIEAHEe - TMpPU HAIWYUHU), JIOJKHOCTH
OTBETCTBEHHOIO JIMLIA 33 IPUEM JJOKYMEHTOB;

rpaduka npruema 3asBUTENIEH.

Pabouee MecTo KaX10ro OTBETCTBEHHOI'O JIULA 33 IPUEM JJOKYMEHTOB, JOJIKHO OBITH
000pyJ0BaHO MEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JOCTYIA K HEOOXOAUMBIM
MH(OpPMAIIMOHHBIM  0a3aM  JIaHHBIX, [€YaTalOIIMM YCTPOMCTBOM (NPUHTEPOM) U
KOIUPYIOIUM YCTPONUCTBOM.

JIu1o, OTBETCTBEHHOE 3a IPUEM TOKYMEHTOB, JI0XKHO UMETh HACTOJIBHYIO TAOJINYKY
C yKazaHueM (paMuiuy, UMEHH, OTYeCTBa (MOCIeAHEE - IPU HAJTUYUH) U TOJKHOCTH.

[Ipu npegocTaBieH MYHULIUIIATBHON YCIyTU HHBAKMIAM 00€CTIeYnBalOTCs:

BO3MOKHOCTb OECHpEenITCTBEHHOrO JOCTyIa K O0BEKTYy (3JaHUI0, TOMEIIECHUIO), B
KOTOPOM MPEIOCTABISIETCS MyHUIIMTIANbHAS YCITyTa;

BO3MOXKHOCTb CaMOCTOSITEJIBHOTO TEPEeABMKEHUSI MO TEPPUTOPUM, HA KOTOPOH
PacnoJIOKEeHbI 31aHUS U IOMELIEHUS, B KOTOPBIX MPEOCTABISAETCS MyHUIIMNIANIbHAS yCIIyTa,
a TaKKe BXO0J/la B Takue OOBEKTHI U BBIXOJA U3 HUX, MOCAJTKU B TPAHCIIOPTHOE CPEACTBO U
BBICQJIKU M3 HETO, B TOM YHCIIE C UCIIOJIb30BaHKE Kpeciia- KOJISCKH;

COIMPOBOXK/ICHUE WHBAIUIOB, UMEIOIINX CTONKHE pAacCTPOMCTBAa (PYHKIIUU 3pEHUS U
CaMOCTOSITEIILHOTO TIEPE/IBUXKEHNUS;

HaJJIeXKallee pa3MellieHue o0opyJoBaHus U HOCUTeNel nH(OpMaIii, HEOOXOAUMBIX
ISt obecrieueHrs OecTpensaTCTBEHHOI0 JA0CTyIa WHBAJIUIOB 3aHUSIM U MOMEIICHUSIM, B
KOTOPBIX MPEAOCTABISIETCS MyHUIIUMIIATbHAS yCIIyra, U K MyHUIIUIIATBHON YCIIyTe C y4eTOM
OTPaHUYEHUN UX KU3HEAECATEITbHOCTH;

nyOnupoBaHre HE0OXOIUMOM JIJIsi MHBAIKMIOB 3BYKOBOM U 3pUTENbHON HH(POPMALIUH,
a TakKe HaJIuced, 3HAKOB M MHOW TEKCTOBOW M Tpaduueckoil MHPOpMaluu 3HAKaMH,
BBIMIOJTHEHHBIMU pelbe(HO-TOUCYHBIM mIpudTOM bpaitns;

JIOIYCK CYpAONEPeBOIUUKA U TU(DIOCYPAOTIEPEBOIUNKA;

JIOMYCK COOAKU-TIPOBOJHUKA TMPU HAIMYUUA JOKYMEHTA, IOJTBEPKIAIONIEIO €€
crienuanbHOe 00yueHue, Ha 0ObEKTHI (3/1aHMHs, TTIOMEIIEHUS ), B KOTOPBIX MPEIOCTABISIOTCS
MYHULUIAIbHAS YCIIYTH;

OKa3aHUE MHBAJIWIAM IOMOILIU B MPEOJIOJIEHUU OapbepoB, MEMIAIOIIUX MOTYUYCHHIO
HMMH FOCYIapCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIYT HApaBHE C APYTUMH JIULIAMHU.

IHoka3aTejn JOCTYNNHOCTH U KAYeCTBA MYHHULIMNIAJbHOH YCJIYTH

2.19. OCcHOBHBIMH TIOKa3aTEISIMU JTOCTYITHOCTH TMPEAOCTABICHUS MYHHUIIUATIAIBLHOM
YCIIYTHU SBISIIOTCSL:

HAIMYME TIOJIHOW W TOHSATHOM WHPOPMAIMK O TOPSAKE, CPOKaX U XOJHe
MPEIOCTaBICHUSI MYHHIIMITAIIGHONW YCIyrd B WH(GOPMAIIMOHHO TEJIEKOMMYHUKAIIMOHHBIX
ceTsx oOlIero mojp3oBaHus (B ToMm uuciie B cetu «MHTepHET»), cpelicTBaX MacCOBOM
uH(popMaIuu;

BO3MOKHOCTb  TOJIy4eHHUs  3asiBUTENIEM  yBEJOMJICHUA O MPEIOCTaBICHUU
MYHHUIMIIAIBHON yciyru ¢ nomouiso EINNY;

BO3MOKHOCTb MOJy4YeHUsI UHPOPMAIUU O XOJI€ MPEIOCTABICHUS] MYHUIMIIATbHON
yCIAyrd, B TOM 4YHUCJIE€ C HCIOJIb30BaHUEM HWH(POPMAIIMOHHO KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH.

2.20. OCHOBHBIMH TIOKa3aTEISIMH KadyecTBa MPEAOCTABICHUS MYHHIIUITATIEHON
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YCIIYTHU SBISIOTCS:

CBOEBPEMEHHOCTh MPEIOCTABICHUSI MYHUIIMIAIBHOW YCIYTH B COOTBETCTBUH CO
CTaHJAPTOM €€ MPEAOCTABJICHUS, YCTAHOBJICHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM
pErjlaMeHTOM;

MUHUMaJIbHO  BO3MOXHOE  KOJIMYECTBO  B3aUMOJICHCTBUM  TrpaxiaHWHA C
JOJDKHOCTHBIMU JIMIIAMH, YYACTBYIOIIMMU B MPEIOCTABICHUN MYHUITUTIATLHON YCIIYTH;

OTCYTCTBHE OOOCHOBAHHBIX *ajo0 Ha JelcTBUs (0e3/1eCTBUE) COTPYAHUKOB U UX
HEKOPPEKTHOE (HEBHUMATEIIBHOE) OTHOIICHUE K 3asBUTEIISIM;

OTCYTCTBHE HApYyIICHUN YCTAaHOBJIEHHBIX CPOKOB B IIpoOIleCCe IPEeIOCTaBICHUS
MYHUIIUANIAIBHON YCITYTH;

OTCYTCTBHE 3asBJICHHH 00 ocmapuBaHUM peIIeHUH, JaedcTBuil (Oe3necTBuUs)
YTI0OTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIUIl, MPUHUMAEMbIX (COBEPIICHHBIX) MPHU
PEAOCTABICHUN MYHUIIMIIAIBHON yCIIYTH, TI0 UTOTaM PaCCMOTPEHUSI KOTOPHIX BBIHECEHBI
perneHus 00 yI0BJIETBOPEHUH (YAaCTUYHOM YIOBJICTBOPEHUN ) TpeOoBaHUM 3asBUTEINCH.

HNHuble TpeGoBaHMsI, B TOM YHCJE YYUTHIBAKOIIHE 0COOCHHOCTH NMPEA0CTABICHUS
MYHUIHUIIAJIBbHOM YCJIYIM B MHOTOQYHKIIMOHAJIbHBIX LIEHTPAX,
0COOCHHOCTH NMPEAOCTABJICHUS MYHHIMIIAJIbHOMN YCJIYTH 10
IKCTEPPUTOPHATBHOMY NPUHLIMUITY M 0COOCHHOCTH NPEI0CTABICHUS
MYHULMIAJIBLHON YCJIYIH B 3JIEKTPOHHOM opMe

2.21. [TIlpegocraBiieHHME€ MYHULMNAIBHON YCIYyTH 1O HKCTEPPUTOPHAIBHOMY
NPUHIIMITY OCYIIECTBISAETCS B YacCTH OOECMEYeHHs BO3MOXKHOCTH TO/JAaud 3asiBICHUN
nocpeacteom  EII'Y  w  nomydeHuss pesyinprata MYHUUMNAIBHOW  YCIYTH B
MHOTO(QYHKIIMOHATHHOM IIEHTPE.

2.22. 3asBuTensM O0O0ECIEYHMBAETCS BO3MOXKHOCTH MPEJICTABJICHUS 3asABJICHUS B
dbopme eKTPOHHOTO JToKyMeHTa rocpeactBom EINTTY.

B cnydae nopaum 3asBinenuss yepe3 EII'Y 3asButens uim e€ro mnpeacTaBUTENb
apropuszyerca Ha EIII'Y mocpenctBom mnoaTBepkAeHHOW yuyeTHOW 3amucu B ECUA,
3aIIOJIHACT 3asBJIICHUE O NPEAOCTABICHUM MYHULMNAIBHOW YCIYTH C HCIOJIb30BAHUEM
WHTEPAKTUBHON (DOPMBI B SJIEKTPOHHOM BH/IE.

3anoJIHEHHOE 3asiBJI€HUE O MPEIOCTABICHUN MYHHUIIMIAIBHON YCIYTH OTIPABISIETCS
3asgBUTENIEM BMECTE€ C NPUKPEIJICHHBIMH BJEKTPOHHBIMU 00pa3aMH JOKYMEHTOB,
HEOOXOAMMBIMU I TIPEIOCTABICHHUS] MYHUIIUNAIBHOW YCIyrd, B YIIOJIHOMOYECHHBIN
oprat. IIpu aBropuzanun B ECUA 3asiBieHue o npe1ocTaBIeHU MYyHHUIIMNIAIBHON yCIyTH
CUMTAETCSl MOJMUCAHHBIM MPOCTON AIEKTPOHHOM MOANUCHIO 3asiBUTENSA, MPEICTaBUTENS,
YIIOJJTHOMOYEHHOT'O Ha MOJNUCAHUE 3asIBICHUS.

Pesynprarel npenocraBieHus] MyHULIMNAJIBHOW YCIYyTHM, YKa3aHHbIE B MyHKTE 2.5

HACTOSIIIETO AJIMUHUCTPATUBHOTO periaMeHrTa, HaNpaBJISIOTCA 3asBUTEINIO,
npeAcTaBuTeNto B JuuHbIA kaOuner Ha EII'Y B ¢dopme 3I€KTpOHHOrO JOKYMEHTa,
MOJIIMCAHHOT O YCHUJICHHOMN KBaJIU(UIIUPOBAHHOM 3JIEKTPOHHOU MOJIHUCBIO

YIIOJTHOMOYEHHOT0 TOJKHOCTHOTO JIMIA Y MOJTHOMOYEHHOTO OpraHa B ClIydae HalpaBJICHUS
3asBiieHus nocpeactsoM EITY.

B ciyuae nanpasiienus 3assinenus nocpeactsoM EINY pesynbTat npenocraBieHus
MYHULUMAIBHON YCIIYTH TaKK€ MOXET OBbITh BbIJIaH 3asIBUTEIO HA OYMa)KHOM HOCHUTEJNE B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE B MOPSIKE, MPETyCMOTPEHHOM ITYHKTOM 6.4 HACTOSIIIETO
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AJIMUHHUCTPATUBHOTO PETIAMEHTA.
2.23. DNeKTpOHHbIE JOKYMEHTHI IPEACTABIIAIOTCS B CIEAYIOMHUX (hopMaTax:
2.24.xml - nnst popMaTU30BaHHBIX JIOKYMEHTOB;

2.25. doc, docx, odt - 1151 TOKYMEHTOB C TEKCTOBBIM COJICPKaHUEM, HE BKITFOUAIOITUM
dopMynBl (32 MCKJIIOYCHHEM JTOKYMEHTOB, YKa3aHHBIX B IOAIYHKTE «B» HACTOSIIETO
MyHKTA);

2.26. xls, xIsx, 0ds - 11 JTOKYMEHTOB, COJICPIKAIIUX PACUCTHI;

2.27. pdf, jpg, jpeg - mist JOKYMEHTOB C TEKCTOBBIM COJCP)KAaHHEM, B TOM YHCIIC
BKMtoyaromux ¢Gopmynsl U (W) Trpaduueckue u300pakeHUs (3a HCKIIOUYCHHEM
JOKYMEHTOB, YKa3aHHBIX B IMOJITYHKTE «B)» HACTOSIIETO MYHKTA), a TAKKE JIOKYMEHTOB C
rpauUecKuM COIEPIKAHUEM.

Jlommyckaercss (OPMHUPOBAHHE DJICKTPOHHOTO JIOKYMEHTa IyTEM CKaHWPOBaHUS
HETMIOCPEJICTBEHHO C OpUTMHANIAa JOKYMEHTa (MCIOJb30BaHUE KOMHM HE JIOMyCKAeTCs),
KOTOPOE OCYIICCTBISICTCS C COXpPaHECHHWEM OpPHCHTAIlMM OpUTHMHAJA JOKyMEHTa B
paspemenun 300 - 500 dpi (macmTad 1:1) ¢ HCONB30BAHUEM CACAYIONIUX PEKUMOB:

«4epHO-0eNbIi» (MpU OTCYTCTBUH B JOKyMEHTE TpaduuecKux n300paskeHuid v (1IIn)
I[BETHOTO TEKCTA);

«OTTEHKH ceporo» (IpW HaJIWMYUKA B JOKYMEHTE TpauuecKuX H300paKeHUH,
OTJIMYHBIX OT IBETHOT'O IPaUIECKOT0 U300PAKEHNUS);

«IBETHOW» WJIM «PEXKUM TOJTHOM I[BeTomepenayn» (Mpu HAJIUYUH B JOKYMEHTE
IIBETHBIX TpauUIeCKUX N300paKeHUM TNOO IBETHOT'O TEKCTA);

COXpaHEHHEM BCEX ayTEHTHUYHBIX MMPU3HAKOB MOJIMHHOCTH, 3 UMEHHO: TpaduyecKoi
MOJIMKCH JIUIIA, TIeYaT, YII0OBOro mTamMma OIaHKa;

KOJIMYECTBO (haiiIoB JIOJKHO COOTBETCTBOBATH KOJIUYECTBY JOKYMEHTOB, KaXK/IbI U3
KOTOPBIX COJCPKUT TEKCTOBYIO U (WIH) Tpaduieckyro HHPOPMAITHIO.

DNEKTPOHHBIE JOKYMEHTHI JOJIKHBI 00€CTIeUnBATh:

BO3MOYKHOCTb UJICHTU(DUIIMPOBATH JOKYMEHT M KOJMYECTBO JIUCTOB B JJOKYMEHTE;

JUTSL TOKYMEHTOB, COJIEPIKAIIUX CTPYKTYpUPOBAHHBIC 1O YaCTSIM, IJaBaM, pas3zeiam
(monpasmenam) gaHHBIC W 3aKJIaJIKU, 00CCIICUMBAIOIIKE TTEPEX0/IbI 110 OTJIaBICHUIO U (WJIN)
K COZIEp>KalUMCs B TEKCTE€ PUCYHKAM U TabJIUIIaM.

JIOKyMEHTBI, MOJyIeKalue npeacraBicHuio B (opmartax XIS, xIsx wmm ods,
bopMUPYIOTCS B BUJIE OTAECIBHOTO 3JIEKTPOHHOTO JJOKYMEHTA.

1.  Cocras, nocjie10BaTeJIbHOCTh U CPOKHU BBINOJHEHHUSI AAMHUHUCTPATHBHBIX
npouenyp (aeMcrBuii), Tpe0OBaHUs K NOPSAAKY UX BHINOJHEHHSI, B TOM YHCJIe
0C00EHHOCTH BBHINOJHEHNSI AAMUHUCTPATUBHBIX NMPOLEAYP B 3JIeKTPOHHOM dopme
HNcuepnbiBaonuii nepevyeHb aIMUHUCTPATUBHBIX MPOIEAYP

3.1. IlpenocraBieHue MYHUIHMIAIBHON YCIYIH BKIIOYAeT B ceOs CIIeTyIOmue
aJIMAHUCTPATUBHBIEC TPOLIEAYPHI:

MPOBEPKA JOKYMEHTOB U PETUCTPALVS 3aABIICHUS;

paccCMOTpPEHNE TOKYMEHTOB U CBEJICHUI;

MPUHSITHAE PEIICHUS,

BbIJIa4Ua PE3YyJIbTATa;

BHECEHHE pe3yJIbTaTa MYHHUIIMIAJIBHON YCIYyTM B PEECTP HOPUAUYECKH 3HAUYMMBIX
3aIMcei;
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IIPEIOCTABIICHUE 3asIBUTENIO OECIUIATHOMN My TEBKH.
Onncanne aaAMUHHCTPATUBHBIX Ipoueayp mnpeacrasieHo B Ilpunoxenun Ne 6 k
HACTOAIEMY AJIMUHUCTPATUBHOMY PETIIAMEHTY.

IlepeyeHbr aAMUHHMCTPATHUBHBIX NpoUeayp (AeCTBUIT) NPU NPEAOCTABICHUH
MYHHMIMIIAJIBHOM YCJIYI'H YCJIYT B JJIEKTPOHHOM opme

3.2. Tlpu mnpenocTaBiICHUU MYHUIMITAJILHON YCIyTH B JJIGKTPOHHOW (opme
3asgBUTEIIIO0 00CCIICUNBAIOTCS:

noJlydeHre WHGOPMAIMK O TOPSJIKE W CPOKax IMPEAOCTaBICHUS MYHHIIMITATILHON
yCIIyTH;

(dbopMHUpOBaHUE 3aSIBICHUS;

NIPHEM M PETUCTpANys Y TIOJJTHOMOUYEHHBIM OPTaHOM 3asIBJICHUS M MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPETOCTABICHUS MyHUITUTIAIBHON YCITYTH;

NOJTyYCHHE Pe3ysIbTaTa MPEIOCTABICHUS MYHHIIMITAIBHON YCITyTH;

MOJIyYEHHUE CBEJICHUH O XOJ€ PACCMOTPEHHUS 3asBIICHUS;

OCYIICCTBIICHHE OICHKH Ka4eCTBa MPEIOCTABICHUS MYyHHUITUIIAIBHON YCITYTH;

nocynedHoe (BHecyneOHOE) oOkajgoBaHWE peENIeHUH W AchcTBUM (Oe31eicTBuA)
YrnonHoMoueHHOro opraHa Ju0o jJedctBus  (Oe3meicTBUE)  JOJDKHOCTHBIX — JIHIT
YIIOTHOMOYEHHOTO  OpraHa, MPeJOCTaBISIONICTO MYHHUIMIAIBHYIO YCIyry, JH00
MYHUIIATIAIBHOTO CITYKaIero.

IMopsinox ocymecTBIeHUsI AAMUHUCTPATUBHBIX Npoueayp (1ecTBUil) B
3JIEKTPOHHOU (popMme

3.3. ®dopmupoBaHue 3asBICHUS.

@opMHUPOBAHUE 3a5IBJIICHUS OCYIIECTBISAETCS TOCPEACTBOM 3AIMIOJIHEHUS SJIEKTPOHHOU
dbopmbr 3asBineHuss Ha EIII'Y 6e3 HE0OX0IUMOCTH JOTOTHUTEILHON MOAa4YH 3asBICHUS B
Kakoi-nubo nHoi dopme.

dopmaTHO-TOTHYECKasi TPoBepKa CHOPMUPOBAHHOTO 3asIBICHHS OCYIIECTBISETCS
MOCJIC 3aTOJTHEHUS 3asIBUTENIEM KaKIOTO W3 IMOJei 3JeKTpoHHOU (hopmbl 3asBieHus. [lpu
BBISIBJICHUW HEKOPPEKTHO 3aIOJIHEHHOTO TOJISI DJIEKTPOHHOU (HhOpPMBI 3asBIICHUS 3asiBUTEIb
YBEJIOMJIIETCSI O XapaKTepe BBISBICHHON OMIMOKHU U MOPSAKE €€ YCTPAaHEHUS MMOCPEICTBOM
UH(OPMAITMOHHOTO COOOIIEHNUST HETTOCPEICTBEHHO B AJIEKTPOHHOMN (hopMe 3asBICHUS.

[Tpu popmupoBanuM 3asiBICHHS 3aIBUTEIIO 00SCIICYNBACTCS:

BO3MOXHOCTh KOIIMPOBAHUS W COXPAaHEHUs 3a4BJICHUS W WHBIX JIOKYMEHTOB,
YKa3aHHBIX B MYHKTE 2.9 HACTOAMEro AIMUHHACTPATUBHOTO pPETIaMEHTa, HEOOXOIUMBIX
JUTS1 TPEAOCTABICHUSI MyHULIMTTAIIBHON YCITYTH;

BO3MOKHOCTh I€4aTh Ha OyMa)KHOM HOCHUTENIE€ KOMHUHU DJIIEKTPOHHOU (opMbI
3asIBJICHUS;

COXpaHEHHE paHee BBEJICHHBIX B 3JICKTPOHHYIO OpMY 3asiBJICHUS 3HAUCHU B 1000
MOMEHT MO JKEJIaHUIO TOJIb30BaTelisl, B TOM YHKCIIE NMPU BO3HUKHOBEHUH OIIMOOK BBOJA U
BO3BpAaTE JJisl HOBTOPHOT'O BBOJA 3HAUCHUI B 3JIEKTPOHHYIO (POpMy 3asiBICHUS;

3al0JIHEHHE TOJIeH 3JIEKTPOHHOU (DOpMBI 3asiBJIEHUS 10 Havajla BBOJIa CBEICHUI
3a8BUTEJIEM C HCIIOJb30BAaHUEM CBeAcHUH, pa3melnieHHbix B ECHA, u cBeacHUH,
onyonukoBanHbix Ha EIII'Y, B uactu, kacaromieiics cBeneHuit, orcyrcrpyromnux B ECUA;
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BO3MOKHOCTh BEpPHYThCS Ha JIFOOOM M3 ATANoOB 3aMOJIHEHUS 3JIEKTPOHHOU (POpMBI
3asBIeHUs 0€3 MOTEpH paHee BBEICHHOU HHPOpMAIUK;

BO3MOXHOCTH aoctyna 3assutesis Ha EII'Y x paHee nmogaHHBIM UM 3asBICHUSAM B
TEYEHUE HE MEHEE OJHOr0 rojia, a TaKKe YaCTUYHO C(POPMHUPOBAHHBIX 3asBICHUUA - B
TEYEHUE HE MEHEE 3 MECSILIEB.

CdopmupoBaHHOE U MOJMUCAHHOE 3asSBJICHUE U WHBIC JOKYMEHTBI, HEOOXOAUMBIC
JUISL IPEAOCTABIICHUSI MyHULIMNIAJIBHOW YCIYTH, HANPABJISAIOTCS B Y IOJJHOMOYEHHBIN OpraH
nocpenctsom EINTY.

3.4. YronHOMOYEHHBIH OpraH o0ecleunBaeT B CPOK He Mmo3jnHee 1 pabouero mHS ¢
MoMmeHTa moaaun 3asBieHus Ha EIIIY, a B ciyuyae ero mocTyrmieHus B Hepabouuii wiu
Mpa3IHUYHBIN JCHB, - B CICAYIOIINN 32 HUM TIePBbIN pabouunii 1eHb:

IpUEM JOKYMEHTOB, HEOOXOIUMBIX JIJIs MPEAOCTABICHUS MYHULIUTIATBHON YCIYTH, U
HarpaBJieHue 3assBUTEIO SJIEKTPOHHOT'O COOOIIEHUS O TOCTYTUICHUH 3asBICHUS;

PETUCTPALIMIO 3asIBJICHUSI U HAIPABJICHUE 3asSBUTENIO YBEIOMIICHUSI O PETUCTPALUU
3asBleHUs MO0 00 OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJMMBIX JJISi TIPEAOCTABICHUS
MYHHUILIUTIAIBHOM YCITYTH.

3.5. DnekTpoHHOE 3asBJICHUE CTAHOBUTCS JOCTYIHBIM [JIs JTOJDKHOCTHOTO JIUIIA
YNOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a IIPUEM U PErUCTPaLIMIO 3asiBJICHUS (Janee -
OTBETCTBEHHOE JIOJHDKHOCTHOE JIMIIO0), B TOCYAapCTBEHHONW WH(OPMAIIMOHHOM CHCTEME,
UCIIOJIb3yEMON Y TIOJIHOMOYEHHBIM OPraHOM JUI [IPEAOCTABICHUS MYHULUITAIIBHON YCIyTH
(manee - 'HC).

OTBETCTBEHHOE JOJKHOCTHOE JIUIIO:

MIPOBEPSET HATUYNE DJIEKTPOHHBIX 3asBieHUM, noctynusmux ¢ EINI'Y, ¢ nepuomgom
HE pexe 2 pa3 B JCHb;

paccMaTpuBaeT MOCTYNHBIINE 3asBICHUS M MPUIOKEHHBIE 00pa3bl JTOKYMEHTOB
(1OKyMEHTHI);

OPOU3BOAUT JACHUCTBUS B  COOTBETCTBUM C MYHKTOM 3.4  HACTOSIIIETO
AJIMHUHUCTPATHBHOTO PETJIAMEHTA;

OCYUIIECTBIISIET B Te4YeHHE | JHS aJIMUHHUCTPATUBHYIO TpOUEAypy (popmMupoBaHUs
MEKBEJIOMCTBEHHBIX 3aIIPOCOB.

3.6. 3agBuUTENIO B Ka4eCTBE pe3yJbTaTa MPEIOCTaBICHUS MYHUIIMITATBHON YCIyTH
00ecreuynBaeTcsi BO3MOXXHOCTH MOTYyUEHUS IOKYMEHTA!

B (popMe IIEKTPOHHOTO TOKYMEHTA, TOIMUCAHHOTO YCUIICHHON KBATU(PUITUPOBAHHON
AJIEKTPOHHOM NOAIHUCHIO YIOJHOMOYEHHOI'O JOJDKHOCTHOIO JULA YIIOJIHOMOYEHHOTO
opraHa, HampaBJIEHHOTO 3asBUTEINIO B INYHbIN KabuHeT Ha EIITY;

B BUJEe OyMa)XHOTO JOKYMEHTA, MOJTBEPKIAIOIIET0 COJIEPKAHUE 3IEKTPOHHOTO
JOKYMEHTa,  KOTOpPBI  3asBUTENh  TMOJy4aeT MpH  JUYHOM  OOpamieHud B
MHOTO()YHKIIMOHATLHOM IIEHTPE.

3.7. Tlonydyenne wHPOPMANMKM O XOJ€ PACCMOTPCHHUS 3asBICHHUS W O pPE3yJbTaTe
MPEAOCTABICHUS MYHUIIMIIAIBHOW yCIYTHM MPOU3BOAUTCS B JTWYHOM KabuHere Ha EIITY,
MpU yCJIOBUM AaBTOPU3ALMU. 3aABUTENIb MMEET BO3MOYKHOCTh IPOCMAaTPUBATH CTATyC
AJIEKTPOHHOTO 3asBJICHUS, a Takke MHPOpPMALHUI0O O AaTbHEHIIUX JEHCTBUSIX B JIMUHOM
KabuHeTe Mo COOCTBEHHOW MHUIIMATUBE, B JIFOOOE BpeMs.

[Ipu npenocraBieHUN MYHHUIIUNAIBHONW YCIYTH B 3JICKTPOHHOU (hopMme 3asiBUTEIIO
HaNpaBJIsAETC:

YBEIOMJICHUE O IIPUEME W PETUCTPALMU 3asBJICHUA W MHBIX JOKYMEHTOB,
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HEOOXOJUMBIX ISl TIPEAOCTABICHUS MYHUIUMIIAILHON YCIYTH, COJIepXkKaliee CBEACHUS O
dakTe Tmpuema 3asBICHUS U JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTaBICHUS
MYHULIUNAIILHOW YCIIYTH, U Havalie MPoLeIypbl MPeI0CTaBICHHUS] MyHULIMTTAIILHON yCIIyTH,
a TaK)Ke CBEJCHUS O JaTe U BPEMEHHM OKOHYAHMSI IIPEIOCTABICHUS MYHUIIUTTAIIBHON YCITyTH
1100 MOTUBHUPOBAHHBINA OTKa3 B IPUEME IOKYMEHTOB, HEOOXOUMBIX ISl TPEAOCTABICHUS
MYHULIUTTAIBHOU YCITYTH;

yYBEJIOMJICHUE O pe3yJibTaTaXx pacCMOTPEHHUS JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUS MYHHUIIMIIAJBHOW YCIyTH, COJEpIKaliee CBEACHUS O MPUHITHU
MOJIOKUTEIILHOTO PEIICHUs O MPEJOCTaBICHUU MYHUIIUIAIBHON YCIYTH M BO3MOMXKHOCTH
MOJIYYUTh PE3yJIbTaT MPEAOCTABICHUS MYHUIUIAIBHOU YCIYTH JIMOO MOTUBHUPOBAHHBIN
OTKa3 B MIPEJIOCTABICHUN MYHULIUTIATHHON YCIIyTH.

3.8. Orenka kavecTBa MPeJOCTaBICHUS MYHUITUTIATLHON YCIIyTH.

OneHka KauecTBa MPEJAOCTABJICHUS MYHUIMIAIBHOM YCIYyTH OCYIIECTBISAETCS B
coorBeTcTBUM C [lpaBuiamu oImeHKM TpaxkaaHamMu S(PEHEKTUBHOCTH JIESITEIBHOCTH
PYKOBOJUTEJIEH TEPPUTOPUATIBHBIX OpPraHoB (elepalibHbIX OpPraHOB HCIOJHUTEIBHOM
BJIACTH (MX CTPYKTYPHBIX MOAPA3EICHUN) C Y4ETOM KadecTBa MPEIOCTABICHUS HUMH
TOCYJIapCTBEHHBIX YCIYT, a TaKKe NPUMEHEHUsI pPe3yJIbTaTOB YKa3aHHOW OIIEHKH Kak
OCHOBAHUS JUIi TPHUHATHS pEHIEHUH O JOCPOYHOM TMPEKPAlIEHUU HCIIOTHEHUS
COOTBETCTBYIOIIMMHU  PYKOBOJUTEISIMHU CBOMX  JOJDKHOCTHBIX  OOsI3aHHOCTEH,
yTBEpKJIEeHHBIMU 1ocTaHoBieHueM [IpaBurenscTBa Poccuiickoit @enepanuu ot 12 nekabps
2012 r. Ne 1284 «O0 onenke rpaxaanaMu 3OPEKTUBHOCTH JIEITSIBHOCTH PYKOBOIUTEIEH
TEPPUTOPUATIBHBIX OpraHOB (enepajbHbIX OpPraHOB HWCIOJHUTENBbHON BiacTh (UX
CTPYKTYPHBIX  TOJIpa3feleHuil) U TEePPUTOPUAIBHBIX OPraHOB TOCYJAapPCTBEHHBIX
BHEOIO/UKETHBIX (POHIOB (MX PETHMOHANBHBIX OTHEICHH) C y4YeToM KadyecTBa
IpeI0CTaBICHUS roCyJapCTBEHHBIX yCIIyT, pyKOBOAUTETEH
MHOTO(QYHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHIIUIAIbHBIX
yCIyr € Y4YeTOM KauecTBa OpraHU3alMi MPEJAOCTaBICHUS TOCYJApCTBEHHBIX W
MYHHIUTAIBHBIX YCIYT, a TaKkKe O MPUMEHEHHHM PE3YJIbTaTOB yKAa3aHHOW OIICHKH Kak
OCHOBAaHUSA JUIsl TPUHATUS PEIIEHUH O JOCPOYHOM TPEKpAIICHUH HCIIOTHEHUS
COOTBETCTBYIOIIMMH PYKOBOJUTEIISIMUA CBOUX JOJIKHOCTHBIX 00S3aHHOCTEN.

3.9. 3agBuTtento obecrneunBaeTCs BO3MOKHOCTh HAIIPABICHUS KAJIOOBI HA PEIICHNUS,
JNEeUCTBUS WIM  Oe3elcTBUE  YTOJHOMOYEHHOIO OpraHa, JIOJKHOCTHOTO — JIMIIA
YTI0THOMOUYEHHOT0 OpraHa JIM00 MyHUIIMIIAILHOTO CITY>KAllleTO B COOTBETCTBUU CO CTaThEM
11.2 ®enepanbroro 3akoHa Ne 210-D3 u B mopsiake, yCTAaHOBICHHOM
noctaHoBnenueM [IpaButensctBa Poccuiickoii @enepanuu ot 20 HosiOpsa 2012 r. Ne 1198
«O denepanbHON TroCyIapCcTBEHHOH WH(POPMAIMOHHOW CHCTeME, OOeCTICUMBAIOIICH
mporecc  gocyneOHoro, (BHecyaeOHOro) oOKajgoBaHWS PCIICHHWH W JEHCTBUM
(Oe3meiicTBHS ), COBEPIICHHBIX TIPH MPEAOCTABICHUH TOCYJAPCTBEHHBIX U MYyHHUITUTIATHHBIX
YCIHYT.

Iopsinok ucnpapjieHUus JOMYIIEeHHBIX ONEYATOK U OIIMOOK B
BBIIAHHBIX B pe3yJibTaTe MPeA0CTABIECHUSI MYHUIIUNAJIbHOR
YCJIYTH JOKYMeHTax

3.10.B cnyuae BBISBIEHUS OMEYATOK M OMMUOOK 3asBUTENh BIPABE OOPATHTHCS B
YTOTHOMOUYEHHBI OpraHa C 3asBICHUEM C MPUJIOKEHHEM JOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.9. HACTOAIIEr0 AIMUHUCTPATUBHOTO PErIaMEHTA.
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3.11. OcHoBaHus OTKa3a B pUEME 3asiBICHHS 00 UCIIPABICHUH OMEYaTOK U OIIHOOK
yKa3aHbl B IyHKTE 2.13 HacTosmero AIMUHUCTPATUBHOIO PETIAMEHTA.

3.12. WcnpaBieHue AOMYHIEHHBIX ONEYATOK M OLIMOOK B BBIIAHHBIX B PE3YyJIbTaTE
MPEIOCTABICHUS MYHHUIMNAIBHONW YCIYI'M JOKYMEHTaX OCYILECTBISETCS B CIEAYIOLIEM
MOPSIJIKE:

3.12.1. 3asBurenp mnpu OOHApPYKEHHM OINEYATOK U OMIMOOK B JOKYMEHTaX,
BBIJIAHHBIX B pE3yJbTaTe MPEIOCTABICHHUS MYHUIIMIIAIIBHON YCIyry, oOpamaercst JU4HO B
YTOJIHOMOYEHHBI OpraH C 3asBICHHEM O HEOOXOJMMOCTH MCIPABIEHUS OINEYaTOK U
OLIMOOK, B KOTOPOM COJEPKUTCA YKa3aHUE Ha UX OMHUCAHUE.

3.12.2. YnonHOMOYEHHBIA OpraH NpH TOJIYYEHUU 3asBICHUS, YKa3aHHOTO B
noanyHkre 3.13.1 mynkra 3.13 HacTosLIero noapasnaena, paccMaTpuBaeT HEOOXOIUMOCTh
BHECEHHUSI COOTBETCTBYIOIIMX HW3MEHEHMA B JOKYMEHTBI, SBJISIOLIMECS PE3yJbTaToOM
NpeIOCTaBICHUS MyHUIIMTIAIBHON YCIIyTH.

3.12.3. YnonHOMOYeHHBIH Opran obecrieunBaeT yCTpaHEHUE OMEeYaToOK U OUTMOOK B
JOKYMEHTaX, SIBJISIOIIUXCS PE3yJIbTaTOM IPEeIOCTaBICHUS MYHUIIMTIAIBHON YCIYTH.

3.12.4. Cpok ycTpaHeHHs ONEYaTOK W OMMOOK HE JOJKEH MpeBbIaTh 3 (Tpex)
pabouux JHEHW C AaThl pEerucTpalyu 3asBICHUS, YKa3aHHOro B moinyHkte 3.12.1 myHkrta
3.12. HacTosIero noapassena.

V. ®opmbl KOHTPOJIS 32 HCIIOJTHEHHEM AIMUHUCTPATHBHOIO perjiaMeHTa
Iopsaaok ocyuiecTBIeHUs TEKYILIET0 KOHTPOJISA 32 CO0II0IeHneM
U HCIMOJIHEHHEM OTBETCTBEHHBIMHU J0IKHOCTHBIMY JIMIAMHU MOJI0KEHUH
perjiaMeHTa ¥ HHbIX HOPMATHUBHBIX IPABOBBIX AKTOB,
YCTaHABJIMBAIOIIUX TPeOOBAHUS K NPEeJ0CTABJIEHUI0 MYHHIIMIIAJIbHOM YCJIYTH, a
TaK)Ke NPUHATHEM UMH pelleHui

4.1. Texymmuii KOHTPOJAbL 3a COOJIIOACHUEM U HCIOJHCHHEM  HACTOSIIETO
AMUHUCTPAaTUBHOTO  pErilaMeHTa,  MHBIX  HOPMATUBHBIX  MPABOBBIX  aKTOB,
YCTAaHABIMBAIONIMX  TPEOOBaHUS K  MPEAOCTABICHUIO  MYHHUIMIAIBHON  YCIYTH,
OCYILECTBIISIETCS. HA IOCTOSIHHOM OCHOBE JOJKHOCTHBIMHU JHUIIAMU Y TIOJTHOMOYEHHOTO
OpraHa, YIOJHOMOYEHHBIMM Ha OCYLIECTBICHHE KOHTpPOJIS 3a MPEIOCTAaBICHHEM
MYHULIUNAITBHON YCITyTH.

JInsi TeKylero KOHTPOJS MCHOJIb3YIOTCS CBEIEHHUS CIYKEOHOW KOPPECHOHJICHIINH,
yCTHasT W THUChbMEHHas uWHGOpMAIuMs  CHENUaJTUCTOB M JOJDKHOCTHBIX  JIUIT
YOJTHOMOYEHHOTO OpraHa.

Tekyuii KOHTPOJIb OCYIIECTBIISIETCS yTEM MPOBEJICHUS TIPOBEPOK:

pelieHuii o mpeocTaBieHnu (00 0OTKa3e B MPEIOCTaBICHUN) MYHHUIIUNIAIbHON YCIIYTH;

BBISIBIICHUS U YCTPAHEHUsI HAPYIIEHUH MIPaB rpa)iaH;

pPacCMOTPEHUS, IPUHATHS PEIIEHUH U MOJATOTOBKM OTBETOB HAa OOpallleHUs] TpaXKJIaH,
coJieprKallie Kano0bl Ha peleHust, 1elcTBus (0e31ecTBUE) JOMKHOCTHBIX JIHUII.

HOpHIlOK H NEPUOAUTHOCTD OCYIIECCTBJICHUSA IVIAHOBBLIX H BHCILVIAHOBBIX
NMPOBEPOK IMOJIHOTHI U KaYeCTBA NMPEAOCTABJICHUA
MyHI/IIII/IHaJ]bHOﬁ YCIYIru, B TOM YMCJI€ MMOPAIOK A (l)OprI KOHTPOJIA 3a MOJIHOTOM
H KQYE€CTBOM NIPEIOCTABJICHUA MYHI/IHI/IHaJILHOﬁ ycayru
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4.2. KoHTpoab 3a MOJHOTON U KaYECTBOM MPEJOCTABICHUS MYHUITUTIATLHON YCIyTH
BKJIIOYAET B ce€0sl MPOBE/ICHNE TUIAHOBBIX U BHETUIAHOBBIX MPOBEPOK.

4.3. IlnaHoBbIe MPOBEPKH OCYIIECTBISIOTCS HA OCHOBAHUY T'OJIOBBIX IJIAHOB Pa0OThI
YIIOTHOMOYEHHOTO OpraHa, yTBEPKAAEMBIX PYKOBOAUTEIEM YIIOJTHOMOYEHHOIO OpraHa.
[Ipu naHoBO# MpOBEPKE MOTHOTHI U Ka4eCTBA MPEIOCTABICHUSI MYHUIUTIATBHON yCIyTH
KOHTPOJIIO MTO/JIEKAT:

cOOJII0ICHUE CPOKOB MPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH;

cOOJII0ICHUE TIOJIOKEHUN HACTOSIIIETO0 ATMUHUCTPATUBHOIO PErIaMEHTa;

MPaBUJIBHOCTh U 00OCHOBAaHHOCTh MPUHSITOTO PEIICHUS 00 O0TKa3e B MPEJOCTaBICHUU
MYHUIIATIAIBHON YCITYTH.

OcHoBaHMEM sl TPOBEICHUSI BHETUIAHOBBIX MPOBEPOK SBIISIFOTCS:

MOJIyY€HUE OT TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUS
uH(OpPMaIIMK O MPEIOIAraéMbIX WU BBISIBICHHBIX HAPYIICHUSIX HOPMATUBHBIX ITPABOBBIX
aktoB Poccuiickoit deaepaliuu ¥ HOPMATUBHBIX MPABOBBIX AKTOB OPraHOB MECTHOTO
camoymnpasieHuss MO «HebapKyabCKHil TOPOJICKON OKPYT»;

oOpalieHus TpaKJaaH ¥ IOPUIAYECKUX JIMI] Ha HapYIICHUs] 3aKOHOJIaTeNIbCTBA, B TOM
YHUCJIC HA Ka4€CTBO MPEJOCTABICHUS MyHUIIMTIATLHOU YCIIyTH.

OTBETCTBEHHOCTD /I0JIKHOCTHBIX JIMII 32 pellleHusi U eidcTBUS
(0e3neiicTBHME), NPUHUMAaeMble (OCYyLIECTBJISIeMbIe) MMHU B X0/1€
npeaocTaBjeHuss MyYHHIMIAJIbHOMH YCJIYyTH

4.4, Tlo pe3ynbTaraM IPOBEICHHBIX MPOBEPOK B CIydae BBIABICHUS HapYyIICHUU
MOJIOKEHUN HAcTosEero AJIMUHUCTPATUBHOIO pETJaMEHTa, HOPMATHBHBIX IPABOBBIX
akToB MO «UebapKyIbCKHU TOPOJACKON OKPYI» OCYIISCTBISAETCS MPUBICUYCHNE BUHOBHBIX
JIAI] K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickon denepanuu.

IlepcoHasibHAass  OTBETCTBEHHOCTHh  JIOJPKHOCTHBIX JIMI[ 3a MPAaBUIBHOCTH H
CBOEBPEMEHHOCTh NMPHUHATHS PEIICHUs O MpeaocTaBieHnn (00 OTKa3e B MPEJIOCTaBICHUN)
MYHHUIIMIIATBHOM YCIIYTH 3aKPEIUISIETCS B UX JIOJKHOCTHBIX PErIaMEHTax B COOTBETCTBUU C
TpeOOBaHUSIMH 3aKOHOIaTEIILCTRA.

TpedoBaHus K NOPSAAKY U (popMaM KOHTPOJIA 32 MPeI0CTABIEHUEM
MYHULMNAJIBLHON YCJAYTH, B TOM YHCJE CO CTOPOHBI IPaXKIaH,
X 00beIMHEeHUI ¥ OpraHu3anui

4.5. T'paxnane, ux OObEAMHEHHS M OPraHM3alMH HMEIOT IPaBO OCYIIECTBIATH
KOHTPOJIb 32 IPEJOCTABICHNEM MYyHUIIMTIAILHON YCIYTH MyTeM MOTy4YeHUs HHHOPMAIIUU O
X0JI€ MPEAOCTaBICHUS MYHMIIUTIAJBHON YCIYTrd, B TOM 4YHCIE€ O CpPOKax 3aBEpIICHUS
aJIMUHUCTPATUBHBIX MPOUEAYP (IEHUCTBHIN).

I'paxknane, X 00BETUHEHUS M OPTaHU3AIMHU TAKKE UMEIOT MPaBO:

HampaByIsATh 3aMEUaHHUS M TPEIJIOKEHUS IO YIYUIIEHUIO JOCTYIMHOCTH M KadecTBa
MPEI0CTABICHNS MyHUIIUTIATbHON YCIIYTH;

BHOCUTh TMPEMIOKEHUS O Mepax II0 YCTPAHCHHUIO HAPYIIEHUH HACTOSIIETO
AJIMUHHUCTPATUBHOTO pPEriaMeHTa.

4.6. JlOJDKHOCTHBIE JuIla YIIOJHOMOYCHHOTO OpraHa NPHHUMAKT MeEphl K
MPEKPAIIEHUIO  JIONMYIIEHHbIX  HApyIIEHUW, YCTPAHSIOT MNPUYMHBI U YCJIOBHS,
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CIIOCOOCTBYIOIINE COBEPUICHUIO HAPYILICHU.

WNudopmarus o pe3yiabraTax pacCCMOTPEHUS 3aMEUaHUI U MPEATIOKEHUH TpaXaaH, ux
00BEIMHEHUH W OpraHU3aIMil JOBOAUTCA 10 CBEICHHUS JINII, HAITPABUBIIUX ATH 3aMEYaHUS
Y TIPEJI0KCHHUS.

V. JocyneOHblii (BHeCY1eOHBbI) MOPSAA0K 005KaJI0BAHNS PelIeHU U 1eHCTBUM
(0e3meiicTBHMs) OpraHa, NpeA0CTABJISAIONIEI0 MYHHIHMIIAJIbHYIO
YCJIYIY, a TaKKe UX JO0JKHOCTHBIX JIML, MYHUIUNIAJTbHbBIX
CIIYKALIUX

5.1. 3asBuTenh HMMEET MpaBO Ha oOO0XKajloBaHHUE pelieHUus W (WiIM) JeWCTBUM
(6e3nelicTBHs) YTIOJITHOMOUYEHHOT'O OpraHa, JOJPKHOCTHBIX JIMI] Y TOJIJHOMOYEHHOTO OpraHa,
IpU MPEOCTABICHUH MYHUIMNAIBHON YCIyTH B J0CY/neOHOM (BHECYIeOHOM) MOpPSIKE
(manee - xxanoba).

5.2. Kanoba paccmarpuBaetcs B TeueHue 15 pabounx qHEN cO THS €€ perucTpaluu,
(ecu 6oJ1€€ KOPOTKHE CPOKU PACCMOTPEHHUS KAI00bI HE yCTaHOBIEHBI OpraHu3anuei).

5.3. He mo3gHee nHs, CIHEAYIOIIEro 3a JHEM NPHUHSATHS PEIICHUs, yKa3aHHOTO B
nyHKTe PeriamenTa, 3asBUTECIIO B NMUCBMEHHOW (OopMe WIIM TO JKEJAHWIO 3asBUTCIIS B
AIIEKTPOHHOM (hOopMe HaNpaBIISICTCS MOTUBUPOBAHHBIN OTBET O PE3yIbTaTax PaCCMOTPEHUS
KaJIOOBI.

Oprasbl MECTHOTO CaMOYNIPABJIEeHNs, OPTAHU3ALMA U YIIOJJHOMOYEHHbIE HA
paccMoTpeHne Kaja00bl JIMIA, KOTOPBIM MOKeT ObITh HAIIPABJIEHA KaJ100a
3asiBUTEJISl B 10CY1e0HOM (BHECY1e0HOM) MOPsIAKe

5.4. B nocyneOHOM (BHecyneOHOM) ToOpslKe 3asiBUTENb (MPECTaBUTENb) BIPaBe
00paTuThCs C Kano00i B MUCbMEHHOM (hopMe Ha OyMa)KHOM HOCHUTEJIE WU B DJICKTPOHHOM
dbopme:

B YIOJIHOMOYEHHBIM OpraH - Ha pemeHwe W (unu) AedctBus (Oe3neicTBHE)
JTOJKHOCTHOTO JIMIA, PYKOBOAUTENS CTPYKTYPHOrO MOApa3AeieHUs YIOIHOMOYEHHOIO
opraHa, Ha penieHue u aencTBus (6e3aeicTBre) YIOITHOMOYEHHOTO OpraHa, pyKOBOIUTENS
YI0THOMOYEHHOTO OpraHa;

B BBIIIIECTOSIIINI OpraH Ha perieHne u (Uin) nercTBus (0e31elcTBrE) TOIKHOCTHOTO
JULA, PYKOBOAUTEINSI CTPYKTYPHOTO MOIpa3AesieHUs] Y TOJTHOMOUYEHHOI'O OpraHa;

Cnoco0b1 uHpOPMUPOBaHUS 3asiBUTEJIEH 0 MOPSIAKE MOJAA4YH U PACCMOTPEHNS
’KaJI00bI, B TOM YHCJ€e C UCIO0JIb30BaHueM EQuHOro mopraJjia rocyiapcTBeHHbIX H
MYHHMIUNAJIBHBIX YCJIYT ((PyHKIUIT)

5.5. Hudopmanus o mopsiake mojayd U pacCMOTPEHHUS KaJIOObl pa3MeliaeTcs Ha
MHQOPMALIMOHHBIX ~ CTEHJAaX B MECTaX  NPEAOCTABICHUS  TOCYAapCTBEHHOMU
(MyHUIIMTIaNIBHOM) YCIyTH, Ha caiite YmnoaHoMmouyeHHoro oprana, EIII'Y, a Ttakxke
MpeaocTaBisieTcs B yCTHOU ¢opme mo TenedoHy W (WIu) HA JTUYHOM mpueme Jnbo B
MUCbMEHHON (OpME MOYTOBBIM OTHPABICHUEM IO aAPECy, yKa3aHHOMY 3asBUTEIEM
(npencraBuTeneM).
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IlepeyeHb HOPMATHBHBIX IPABOBbIX AKTOB, PEryJIHPYIOIINX NOPAA0K J0CY1eOHOTO
(BHecy1e0HOro0) 00:xa710BaHus AecTBU (0e31elicTBUA) U (MJIM) PellIeHHuH,
NPUHATHIX (0CYIECTBJIEHHBIX) B X0/I€ MPeI0CTABIEHUSI MYHUIIUNIAJILHOMN yCJIyTH

5.6. Tlopsnmok mocyaeOHOTO (BHECYIEeOHOr0) 00XajloBaHUsI PEUICHUN W JCHCTBUN
(Oe3nmeiicTBUs) YTIOTHOMOYEHHOTO OpraHa, MpeAoCTaBISAIOIIEr0 MyHULIUIIAIBHYIO YCIYTY,
a TaKXe ero JOKHOCTHBIX JIUI] PETYJIUPYeTCs:

@®enepanbHbiM  3akoHOM OT 27 wmions 2010 Ne 210-d3 «O6 opranuzamnuu
PEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHULIUITAJIbHBIX YCIIYT»;

nocranopnenueM llpaBurensctBa Poccuiickoit @enepannu ot 20 Hosi0ps 2012 r. Ne

1198 «O  denepanbHOli  TOCyAapCTBEHHONW  HMHQPOPMAIMOHHOM  CHUCTEME,
obOecrnieunBaroIIe Mpolecc A0CyaeOHOTo (BHECYeOHOro) o0O0KaJoBaHUSI pEIICHUM WU
nercTBuil  (0e3neicTBUsI), COBEPILIEHHBIX IPU MPEAOCTABICHUH TOCYJAAPCTBEHHBIX U
MYHHUIUTAIBHBIX YCITYT.



22

[Ipunoxenue 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
10 TIPEIOCTABICHUIO MYHUIIMIIAIbHON yCIIyT!

dopma pelieHUus 0 NPEeAOCTABJICHIN MYHUIIUNIAJIBLHON YCJIYTH

Haumenosanue ynonnomouenno2o opeana ucnonnumenvhoul enacmu cyovekma Poccutickoti @edepayuu
UIU OPeana MecmHo20 CamoynpagieHus

Kowmy:

PEIIIEHUE
0 IPEAOCTABICHUN MYHUIMIIAIHON yCIYTH
«Opranuzanus OTAbIXa I€TEH B KAHUKYJIAPHOE BPEMSI»
oT No

Paccmotpes Baiue 3asBieHue ot Ne YIIOJTHOMOYEHHBIM
OpraHoM

HaumeHnoeaHue YnOIHOMOYEHHO2O OpeaHa
NPUHSTO pelIeHUE O MpeaocTaBieHud Bam nymesku/cepmuguxama na oemckuti omowvix u

(unu) KOMReHcayuyu CmouMoCcmuy NymesKu 8 Op2anu3ayuio omovixa oemet
JlononHuTenbHass MHPOpMaLIU:

‘ Csenenus o0
AJIEKTPOHHOM
MOAIHUCH

Lonacrnocmo u OHUO compyonuka, npunseuieco pewienue
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[Ipunoxenue 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
10 TIPEIOCTABICHUIO MYHUIIMIIAIbHON yCIIyT!

®opma peulieHUs 0 MPEeAOCTABJICHNY MYHUIIUIIAIBHOM YCJIYT'H

Haumenosanue ynonnomouenno2o opeana ucnorHumenvHou enacmu cyovekma Poccutickoti @edepayuu
UIU OPeana MecmHo20 CamoynpagieHus

Kowmy:

PEIIEHUE
00 0TKa3e B MPeJOCTABICHUH MYHHUIIMITATIbHON YCIIyTH
«OpraHu3zanus OTAbIXa I€TEW B KAHUKYJISIPHOE BPEMSD)

oT Ne

Paccmorpes Baiue 3asBinenue ot Ne U IpeJicTaBiIeHHbIe Bamu
JNOKYMEHTBI, PYKOBOJICTBYSICh , YIIOJTHOMOYEHHBIM
OpraHomM

HaumeHnoeaHrue YnOIHOMOYEHHO2O OpeaHa
INPUHSTO pelieHne 00 0TKa3e B mpeaocTaBieHun Bam nymeesxu/cepmughuxama na

0emcKuti omowvix U (U1u) KOMIEHCAYUU CMoUMOCmuy NymesKU 8 Opeanu3ayuio omowvixa
oemeil.

yrazamo OUO u damy posicoenus 3aaeumeisi, pedenKa

IO CJICAYIOIMNM OCHOBAHUAM:
No HanmMmeHoBaHMEe OCHOBaHUS JJIA OTKa3a Pa3bscHenue IMPUYKNH OTKa3a

JlomomHUTENbHAST HH(OPMAITHS:
Bbl BrpaBe MOBTOPHO OOpaTUTHCS B YIIOJHOMOYCHHBIH OpraH C 3asBICHHUEM O
NPEOCTABICHII MYHUITUIIAIEHOW YCIIYTH MOCJIC YCTPAaHCHHSI YKa3aHHBIX HAPYIIICHHM.
JlaHHBIN OTKa3 MOXET OBITh 00’KaJIOBaH B IOCYACOHOM MOPSJIKE ITyTEM HaIPaBJICHUS
KaJIOOBI B YIIOJIHOMOUYCHHBIN OpraH, a TAaKXkKe B Cy/1Ie0HOM TOPSIIKE.

Honxcrocmo u QUO compyonuxa, npunsiguie2o peuienue

Caenenus 00
AJIEKTPOHHOM MOANUCH




24

[Ipunoxenue 3
K AJIMUHUCTPATUBHOMY PErJIAMEHTY
10 MPEOCTABICHNIO MYHULIUTTAJIbHON YCITyTH

dopMma
peuieHusi 00 0TKa3e B MPEAOCTABJICHHH MYHUIIUNIAJIBHON YCJIYTH

Haumenosanue ynonnomouenno2o opeana ucnonnumenvhou enacmu cyovekma Poccutickotl @edepayuu
UIU OPeana MecmHo20 CamoynpagieHus

Komy:

PEIIEHUE
00 0TKa3e B MPeJOCTABICHUH MYHULIUIIAJIbHON YCIyTU
«Opranu3zanus OTAbIXa I€TEW B KAHUKYJISIPHOE BPEMSD

oT Ne

Paccmorpes Baiue 3asBinenue ot Ne U IpeJcTaBiIeHHble Bamu
JOKYMEHTBI, PYKOBOJICTBYSICh , YIIOJTHOMOYEHHBIM
OpraHomM

HAaumeHoedaHue ynO]ZHOMO"leHHOZO opeaHa
NPHUHSTO PEIIeHHe 00 0TKa3e B IpeaocTaBieHnu Bam nymesku/cepmugpuxama na
0emcKuti omowvix U (U1u) KOMIEHCAYUU CMoUMOCmuy NymesKU 8 Opeanu3ayuio omowvixa
oemeil.

yrazamo QU0 u oamy posicoenus 3aaeumeisi, pebenka

1o CJICOAYOIINM OCHOBAHUAM:

No HarMeHnoBaHre OCHOBaHUS IS Pa3zbsicHeHHe MPUYUH OTKa3a B
MyHKTa 0TKa3a B COOTBETCTBUU C €IMHBIM  |[IPEOCTABICHUH YCIYTH
anMuHmCTpa |[CTAHAAPTOM

TUBHOTO

periaMenTa

2.13

OTCYTCTBHE OCHOBAaHUU JIJIS
MPEIOCTABICHUS MYHUIIUNIAIbHON
YCITyTH

2.13 [MPCACTABIICHUC HCAOCTOBCPHBIX

CBEJICHUU U IOKYMEHTOB

JlononHuTenbHast HHGOpMaLIUS: :

Bbl BmpaBe MOBTOPHO OOpaTUTHCA B YINOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPEIOCTABICHNHA MYHULIMIIATBHON YCIIYTH MIOCIE YCTPAHEHUS YKAa3aHHBIX HAPYIIECHUM.

JlaHHBII 0TKA3 MOXKET ObITh 00’KAIOBaH B JJOCYICOHOM MOPSIAKE TyTEM HAIpaBICHUS

aj00bl B YIIOJIHOMOYEHHBIN OpraH, a TakXe B CyIcOHOM MOpPSJIKE.
CBezneHus 00 3JIEKTPOHHOH moAncH

Jonarcnocms u PUO compyouuka, npunasuie2o pewenue
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[Ipunoxenue 4
K AIIMUHUCTPAaTUBHOMY PETJIAMEHTY
10 TIPEIOCTABICHUIO MYHUIIMTIIAIbHOM yCIIyT!

®opma 3as1BJICHUA O NPEAOCTABJICHUN MYHUIMIIAJIBLHON YCJIYTH
B (naumenosanue opeana cocyoapcmeennoii énacmu, op2ana MecmHo20 camoynpasieHus
cyovexma Poccutickou Dedepayuu, npedocmasiaioue2o MyHUYyunaibHyo yciyey) ot

(pammms, mms, oTuecTo)

3ASBJIEHUE
[Ipomy npenocTaBUTh MHE nymesKy/cepmugurxam Ha 0emcKuti omowvix u (uiu)
npou38ecmu KOMNEHCAyuro CMoUMOCmuy NymesKu 8 OpeaHu3ayuo omovixa oemeti s
moero pedenka (Gamunus 1.0.)

(onucanue cumyayuu, c6és3aHHOU ¢ NPUHAOIEHCHOCTIBIO PEOEHKA K MOl UTU UHOU
Kamezopuu)
JleHeXHbIE CpeICTBA MPOIIY MEePEUUCTUTH:
Ha JuLeBoy cuet Ne , OTKPBITBIA B KPEAUTHOMU
opraHusaiui (8 ciyuae npedocmasierus 6biniamt).
C nopsiiKOM MPeIOCTABICHUS nYymesKu/cepmuukama Ha 0emcKull omowlx u (uiu)
KOMNEHCayuy Cmoumocmu nymeexku 6 0emcKuil iaeepb 03HAKOMJICH(a).

(ToIHCH)

Pe3ynpTaT MyHUIIMTIANBHON YCIYTH MPOILY BBIAATH CIETYIOIIMM CIIOCOOOM:

O TOCPEICTBOM JIMYHOTO oOparieHus: B Y TOJTHOMOUYEHHBIN OpraH:

O B (opme dIEKTPOHHOTO TOKYMEHTA;

O B ¢QopMe TOKyMEHTa Ha OyMaXHOM HOCHUTEIE;

O TIOYTOBBIM OTIPABIICHUEM Ha aJ[peC, YKA3aHHBIN B 3asBICHUH (TOJIHKO Ha OYMa>KHOM
HOCHUTEJIC);

O OTHpaBIEHUEM IO AJIEKTPOHHOI mouTe (B opMe 3JIEKTPOHHOTO JOKYMEHTA U TOJIBKO B
ClIy4asx, MpsIMO MPEAYCMOTPEHHBIX B JEUCTBYIOIIUX HOPMATHUBHBIX MPABOBBIX aKTax);

O TIOCPEICTBOM JIMYHOTO OOpalieHuss B MHOTO(QYHKIIMOHAIBHBIA IMEHTP (TOJBKO Ha
OyMa>KHOM HOCHTETIE);

O mocpenctBoM HampasieHuss udepe3 EIII'Y  (Tonbko B popme AIEKTPOHHOTO
JOKyMEHTA).

(moamnuce)

Jato cornacue Ha 00pabOTKy YKa3aHHBIX BBIIIE MOUX MEPCOHAIBHBIX JAHHBIX, a TAKKE
MEPCOHANFHBIX JTAHHBIX MOETo pedeHKa B o0bemMe, HeOOXOAMMOM IS TPEIOCTABICHHS
rocyJ1JapCTBEHHOW (MYHMIIMIIAIBLHOM) YCIIyTH.

(momnuch)

« » 20 1. [Toanuce
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ITpunoxenue 5
K AIIMUHUCTPAaTUBHOMY PETJIAMEHTY

10 TIPEIOCTABICHUIO MYHUIIMTIIATbHOM yCIIyT!

®opma peuieHUs1 00 0TKa3e B IpueMe JOKYMEHTOB, HE00XO0AUMBbIX IS
NPe0CTABJICHHUS YCIAYIH

oT

Haumenosanue ynonnomouenno2o opeana ucnonnumenvhou enacmu cyovekma Poccutickoti @edepayuu
UIU OPeana MecmHo20 CamoynpagieHus

Kowmy:

PELIEHUE
00 0TKa3e B MprueMe JOKYMEHTOB, HEOOXOAUMBIX ISl PEOCTABICHUS YCIYTH
«Opranu3zanys OTJbpIXa AETEN B KAHUKYJISIPHOE BPEMSI»

No

Paccmotpes Bame 3asBienue ot

Ne

, PYKOBOJCTBYSICh

YIIOJITHOMOYCHHBIM OpPraHOM
HauMeHo8aHue YnoIHOMOYeHHO20 Op2ana UCHOTHUmMENbHOU énacmu cybvekma Poccuiickou @edepayuu unu opeana MecmHnozo

camoynpaejieHus
IMPUHATO PCHICHUC 06 OTKa3€ B IIPUCMC U PCTrUuCTpalivi JOKYMCHTOB I10 CJIICAYIOIIUM
OCHOBAHUAM:
HanmeHnoBanue ocHOBaHMS J1s1 OTKa3a B| Pa3bsicCHEHNE MPUYMH OTKa3a B IPEIOCTaBICHUN
Ne COOTBETCTBHUU C €AMHBIM CTaHJIAPTOM yCIyTH
MMyHKTa
aIMUHUCTpA
TUBHOI'O
periiaMeHTa
2.12.1 [Ipe/ICTaBICHHEIC B SIEKTPORHO 'Vka3eiBaeTcs HCUYEPIBIBAOITU T
bopme JTOKYMCHTHI comepar MepeueHb JIOKyMEHTOB, coJiep KaIInx
[MOBPEXKACHUS, HAIMYNE KOTOPHIX HE [TOBPCKACHIA
[MO3BOJISIET B IIOJIHOM 00BbEME HEIOIHOTO
KOMILJIEKTA!
TOKYMEHTOB HCIIOJIL30BAaTh
nH(pOpMaILIUIO u CBEIEHMUS,
coJieprKaIlirecs B TIOKyMEHTax /s
[pEeI0CTaBIICHUS YCIyTH
2.12.2 [pencTaBieHHBIE JOKYMEHTBI COMIEPIKAT |Y Ka3bIBa€TCs UCYEPIIBIBAIOIIUH
MCIIpABJICHU TEKCTA, HE 3aBEPCHHBIC B ICPCUCHD AOKYMCHTOB, CoZCprKaInuX
MOpsAIKe, yCTaHOBICHHOM VCIIPaBIICHUS
3aKOHOJATEIhCTBOM Poccuiickoi
Denepauun
2.12.3 3agBieHte TO/IAHO JIUIIOM, He 'VKa3bIBaIOTCSI OCHOBAHUSA TaKOI'O BBIBOIA
MMEIOIIUM TTOJTHOMOYUN TTPEICTABIISITh
MHTEpEChl 3asBUTENS
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2.12.4 'VKka3bIBaeTcs MCYEPIBIBAIOITUN
[IpencraBicHHbIC 3assBUTENIEM JOKYMEHTHI [IEPEUCHD JIOKYMEHTOB, YTPaTUBIINX
YTPATUIA CUITy HA MOMEHT OOpaIleHus 3a (CUILY

MOJIy9CHUEM yCITyTH (JIOKYMEHTHI,
yIOCTOBEPSIONIUE JINYHOCTD, JIOKYMEHTHI,
[TO/ITBEPKTAIOIIHE TIOTHOMOYHSI
[IpeICTaBUTES])

2.12.5 'VKa3bIBAIOTCA OCHOBAHMS TAKOTO BBEIBOJA
HemnonHoe 3amonHenne 00s13aTeIbHBIX

rosieit B hoopme 3ampoca o
[PEOCTABICHUH YCIYyTH (HEIOCTOBEPHOE,
HENpaBUIbHOE)

2.12.6 'VKa3bIBaIOTCSI OCHOBAHUSA TaKOT'O BBIBOJA
[Tomaya 3asBICHUS O IPEIOCTABICHUN

YCIIYTH ¥ JOKYMEHTOB, HEOOXOUMBIX IS
[IPEIOCTABIICHUS YCITYTH, B JJICKTPOHHOMN
(dbopme ¢ HapyIIEeHUEM yCTaHOBIIEHHBIX
TpeOOBaHMIT

2.12.7 3astBieHNe 01aHO B OPraH 'VKa3bIBaIOTCSI OCHOBAHUS TaKOT'O BBIBOA

roCy/1apCTBEHHOW BJIACTH, OpraH
MECTHOTO CaMOYTIPaBJICHUS WU
OpraHHU3aIHIo, B IOJHOMOYHS KOTOPBIX HE
BXOJIUT IIPEIOCTABICHUE YCIYTH

JlononHuTenbHas UHGOpMAIIHS: .
BbI BIipaBe moBTOPHO 0OpaTUTHCS B YIIOJIHOMOYEHHBINA OpraH ¢ 3asBJIEHUEM O IIPEI0CTABICHUU
MYHUIUIAIBEHON YCIIYTH MOCIIE YCTPaHEHUS YKa3aHHbBIX HapyIICHUH.

JlaHHbIN 0TKa3 MOXET ObITh 00KaJI0BaH B JJOCYI€OHOM IMOPSIIKE ITyTeM HaIlpaBJICHUS KaJlOObI B
YIOJHOMOYEHHBIN OpraH, a TakKe B Cy/1Ie0HOM HOpSIIKE.

Cenenus 00 AIEKTPOHHOU MOAMUCH

Lonscrnocmo u OUO compyonuka, npunsiguie2o peurenue
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IIpunoxenue 6

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
M0 TPEIOCTABIICHUIO TOCYIapCTBEHHON (MYHUITUTIATILHOMN ) YCIIyTH

Cocras, noc/1e10BaTEJIbHOCTD M CPOKH BBINOJIHEHUS] a/IMUHUCTPATHBHBIX NPoLeAyp (feiicTBUIl) NPH NMpeI0CTABJICHUHU
MYHMUMIAJIbHON yCIyTH

JomKHOCTHOE
MecTo BBIIOJIHEHUSA
JU1IO,
OcHoBanue i Cpox aJIMUHUACTPATUBHOTO Pesynbrar
OTBETCTBEH . Kpurepun
Havana ConeprxaHne aIMUHUCTPATUBHBIX BBITIOJTHCHHS nencTBus/ OHHATHS aIMUHUCTPATUBHOTO
. . . HOE 3a .
aMUHUCTPATUBHOMN NENCTBUM aMUHUCTPATH UCIIONIb3yeMast P JefcTBus, ciocod
. .. | BBITIOJTHEHUE perieHus
MIPOTIE Y PBI BHBIX JICHCTBHI uH(popmaImoHHas (bukcarm
AIMUHUCTP
cucTema
ATUBHOTO
NEUCTBUA
1 2 3 4 5 6 7
1. ITpoBepka TOKYMEHTOB U PETUCTpalMs 3asBJICHUS
[Toctyrnnenue [IpueM u mpoBepKa KOMIIEKTHOCTH |1 paGounii IeHb [YTIOJMHOMOY |YTIOJTHOMOYCHHBIN perucTpanms 3asiBJICHUS U
3as1BJICHUS U TOKyMEHTOB Ha HAJIMYNUE/OTCYTCTBUE C€HHOI'O opran / [TIC nokymeHToB B [ IC
TOKYMEHTOB JJIs OCHOBaHUU JJIsl OTKa3a B IpUeMe oprasa, (mpucBOeHNE HOMEPA U
[peI0CTaBICHUS TOKYMEHTOB, MPEAYCMOTPEHHBIX OTBETCTBEH TaTUPOBAHUE);
MYHHIUIATbHOU MyHKTOM 2.10 AIMUHUCTPATUBHOTO HOE 3a Ha3HAYCHUE
YCIIyTH B permameHTa Mpe0CcTaBlIeH TOJKHOCTHOTO JIUIIA,
Y IOJTHOMOYEHHBII ne OTBETCTBEHHOTO 32
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opraH

B ciry4ae BpIsBICHUS OCHOBAHUH IS
OTKa3a B IIPUEME JTOKYMEHTOB,
HaIIpaBJICHUE 3asBUTEIIIO B
HIIEKTPOHHOHN (hOpME B JTHUHBIN
kabunet Ha EII'Y yBenomnenus o
HEJOCTATOYHOCTH MPEICTaBICHHBIX
JTOKyMEHTOB, C YKa3aHHEM Ha
COOTBETCTBYIOIIUM JOKYMEHT,
[peyCMOTPEHHBIN MYHKTOM 2.12
AJIMAHHCTPAaTUBHOI'O PEriIaMEeHTa

JIMOO0 O BBLISABJIEHHBIX HAapyHICHUAX.

1 pabGouwuii neHb

rocyaapcTB
CHHOMU
(MyHULMTIANIb
HOI1) yciyru

[IPEAOCTABIICHUE
MYHULIAIIAJILHON YCITyTH,
U [epeaada eMy
TOKyMEHTOB
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2

JlaHHbBIE HEOCTATKH MOT'YT OBITh
MICIIPABJICHBI 3asIBUTEJIEM B T€UeHHUE |
paboyero JTHS CO JHS MOCTYIICHUS
COOTBETCTBYIOILETO YBEOMIICHUS
3asBUTEIIO.

B ciydae HenpencTaBiaeHUs B
TE€UEHHUE YKAa3aHHOTO CPOKa
HEOOXOIMMBIX IOKYMEHTOB
(cBeeHUI U3 JOKYMEHTOB), HE
VICTIPABJICHHUS BBISIBIICHHBIX
HapyluieHui, GopMupoBaHue u
HaIpaBJICHUE 3aSBUTEIIO B
PIIEKTPOHHOMN (hOpMeE B JTMYHBIH
kabunet Ha EIIT'Y yBenomnenus 06
OTKa3e B MpHUeMe JOKYMEHTOB,
HEO0OXOIUMBIX JJIsl IPEIOCTABICHUS
rOCYJIapCTBEHHOM (MYHUIIUITAILHOM )
YCIIyTH, C YKa3aHUEeM MPUYHUH OTKa3a

B cinyuae OTCyTCTBHSI OCHOBaHHM JUIs
0TKa3a B pUeMe JOKYMEHTOB,
[PElyCMOTPEHHBIX MTYHKTOM 2.12
AJMUHUCTPATUBHOTO periaMeHTa,
peructparys 3asBJICHUS B
PIIEKTPOHHOM 0a3e NaHHBIX MO Y4eTy
TOKYMEHTOB

1 pabounii neHb

TOJIPKHOCTH
o€ JINLIO0
YnoaHoMoY
€HHOT'O
oprasa,
OTBETCTBEH
HOE 3a
peruCTpaIu
120}
KOPPECTIOHT
CHIINH

VIO THOMOYEHHBIN

opran/I'IC
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1 2 3 4 &) 6 7
TOJDKHOCTH O€|YTIOJIHOMOYEHHBIH  [— HanpasienHoe
[IpoBepka 3asBIEHUs 1 JOKYMEHTOB, TU10 opran/TIC 3aSBUTEINIO AIEKTPOHHOE
[IPCACTABICHHBIX JUTT IOy 4CHIA YonHomou COOOIIEHHE O TIpHEME
MYHHULHATAIEHON yCIIyTH EHHOTO 3asBJICHUS K
Hanpasierue 3asBUTEIO oprasa, [PacCCMOTPEHUIO JINOO
PIIEKTPOHHOI'O COOOILIEHHUS O IPUEME OTBCTCTBCH OTKa3a B HPHEMC
3asBJICHUS K PACCMOTPEHUIO JTUOO HOC 32 HaJTUINe/0TCYTC 3aABJICHUI K
0TKa3a B IpUEMe 3asIBJICHUS K (PCAOCTaB] TBHE OcHOBaHmii |PACCMOTPCHHIO
[PaCCMOTPEHHIO C 0OOCHOBaHHEM cHue IS OTKa3a B
OTKa3a roCyAapetTs npreme
CHHOH TTOKYMEHTOB,
(MyHI:IHHHa [peyCMOTPEHH
[TBHO) bIX ITYHKTOM 2.12
ycIyra AIMUHUCTpPATUB
HOT'O perjiaMeHTa
2. ITonyuenue cBenenuii nocpencrsom CMOB
MaKkeT HaIpaBJIEHUE MEKBEJIOMCTBEHHBIX (B JIEHb YIOTHOMOYEHHBIH  |0TCYTCTBHE HaIpaBJIeHUE
3apEerMCTPUPOBAHHBIX [3AIIPOCOB B OPTraHbl U OpraHU3aluu, [PErUCTpaluu opran/IT’'IC/ CM3OB  |1oKyMeHTOB, MEKBEIOMCTBEHHOT'O
TTOKYMEHTOB, yKa3aHHbIE B IyHKTE 2.3 3asiBICHUS U HEO0OXOMMBIX JJIS 3alIpOca B OpraHbl
[MOCTYUBIINX AJIMUHUCTPATUBHOTO perijaMeHTa  |[TOKYMEHTOB TOJKHOCTHOE [perocTaBieHusl |(OpraHu3alun),
NOJDKHOCTHOMY JIHILY, U110 MYHHUIUIIAIBHON  [IPEI0CTaBISIONINE
OTBETCTBEHHOMY 3a YToIHOMOY YCIIyTH, TOKYMEHTHI (CBEJICHUS), B
[IpeI0CTaBIICHUE €HHOTO HAXOSIIUXCS B [TOM YHCIIE C
MYHHUIUITATBHOM oprasa, pacniopsbkeHuH  [ucnosib3oBanneM CMOB
yCIyTH OTBETCTBEH rocy/IapCTBEHHBIX
HOE 34 OpraHoB
MPEI0CTaBII (opraHu3armii)
eHue
MYyHHIIAITIAT
bHOU YCIIyTH
[10JIy4€HHE OTBETOB Ha 3 pabouux AHS |[TOJHKHOCTHOE |YIIOJIHOMOYEHHBIH — —
MEXBEJOMCTBEHHBIE 3alPOCHI, CO JTHS TTUII0 opran) /['MIC/ CM3B [OJTy4YeHUE JOKYMEHTOB
(hopMUpOBaHKE MMOJHOTO KOMIJIEKTA [HAMIPABJICHUS  |YTIOJIHOMOY (cBeneHuit),
TOKYMEHTOB MEXBEJAOMCTB  [EHHOT'O HEO0OXOMMBIX JIJIs
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3 4 7

oprasa, [1pEI0CTAaBICHUS
OTBETCTBEH MYHHUIUIAIBHON yCIIyTH
HOE 3a

E€HHOT0 3arpoca [[Ipel0CTaBIl

B OpraH Wiu eHue

OpraHU3alUIo, MYHHIIMIIAI

MPEJIOCTABIISAI0 |[bHOW YCIyrH

1€ TOKYMEHT U

WH(pOopMalIo,

€CJIi UHBIE

CPOKHU HE

[IpeTyCMOTPEH bl

3aKOHOJATEIhC

TBOM P® u

cyonekra PO

. PaccMoTpeHne TOKYMEHTOB U CBEJCHUI
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1 | 2 3 | 4 | 5 7
4. IlpunsTue penieHus

MPOEKT pe3ynbpTara [IpunHsiTHE pELIEHUs O 1 paGounii 1eHb 'Y TIOJTHOMOYEHHBIN PesynbpTar
[1PEIOCTaBICHU [IPEAOCTABIICHHUS] MyHUIIMIIAIBHON opran) / TUC [IPEOCTaBICHU
MYHULIANIAJIbHON YCIYTH WK 00 OTKa3e B MYHHUIUIAIBHON yCIIyTH
yCIIyTH 1o gopme MPEA0CTABICHUN YCIYTH TOJPKHOCTHOE o ¢opme, MPUBEICHHON
COTJIACHO DOpMUPOBAHKE PEIICHUS O TTULIO B npuiokeHusix Ne 1, 2 1
npuiiokeHusM Ne 1,2 ujnpenocraBieHUN MyHUIIMTIAIBHON YonHoMo4 3 K
3 K YCIIyTH UK 00 OTKas3e B €HHOTO AIMUHUCTPAaTUBHOMY
AJMUHUCTPATUBHOM Y [IPEIOCTABIEHUN MYHUIIUTIAIbHON oprasa, [perilaMeHTy,
perilaMenTa YCIIyTH OTBETCTBEH [MOJINTMCAHHBIN YCUJIIEHHOH

HOE 32 KBaJIN(DULIPOBAHHOMN

[IPEI0CTaBII [TOANMCHIO

€HUE PYKOBOAUTEIIEM

MYHUIUIIAJIBH Y ITOJITHOMOYEHHOT O

01 ycIIyTH; OpraHa Mju HHOTO

PykoBonute YIIOJJHOMOYEHHOT'O UM

b na

YnomHomMo4

€HHOTO

OopraHa)uin

NHOE

YIIOJTHOMOY

€HHOE UM

NIZ0()

5. Beigaua pesynbrara
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1 2 3 4 o) 6 7
dbopMupOBaHHE U Peructpanus pesyJsbrara YIIOJITHOMOYEHHBIA ~— — BHeceHne cBeleHnit 0
perucrpanus [IPEAOCTABIICHHUS] MyHULIMIIAIBHON opran) / TUC KOHCYHOM PE3YJIbTaTe
pe3yJibraTta yCIIyTH [pEI0CTaBIICHUS
MYHHUIUITATbHON MOIKHOCTHOE MYHHUIUITAJIHOW YCITyTH
YCIIYI', YKa3aHHOI'O B [1OCJIC JIUIIO
MyHKTE 2.5 OKOHYAHUS 'YT0JTHOMO
AJIMUHUCTPATUBHOTO O POLIE Ty PhI YEHHOTO
periiamenTa, B hopme TTPUHSTHS oprasa,

JICKTPOHHOI'O perieHus (B OTBETCTBEH
nokymenra B ['MIC 00mmit cpok HOE 3a
[IpeI0CTaBIICHNUS [IPEOCTABI
MYHULIMITAJILHOM [CHHE
YCIIyTH HE MYHUIIATIATBH
BKJIFOYAETCS]) 0i1 yCIIyTH
Hanpasnenue B B CPOKH, TOJDKHOCTH ~ |YTIOJTHOMOYEHHBIN  [YKa3zaHue
MHOTO(YHKITMOHAIBHBINA LIEHTP YCTaHOBJICHHBI € |0€ JIUIIO0 opran) / AUC M®I] BasBurenem B
pe3yJibTaTa MyHUIIMTIAJILHON YCIYTH, [COTJIAIIEHUEM O |YTIOJTHOMOY 3anpoce criocoba
YKAa3aHHOTO B IYHKTE 2.5 B3aMMOJCUCTB |€HHOT'O BBIIAYU
AJIMAHHCTPAaTUBHOIO PErJIAMEHTA, B (MU MEXKIY oprasa, pe3yibTaTta BbIJIa4a pe3yJIbTaTa
(hopMe PIIEKTPOHHOTO JOKYMEHTa,  |YTIOJHOMOYEHH |[OTBETCTBEH MYHUIIATIATLHON |MYHHUIIMIAIBHON YCIIYTH
[MOAMMCAHHOTO YCUJICHHOU bIM OpraHOM HOE 32 YCIIYTH B 3asiBUTEIIO B (popme
KBaTU(DUIIMPOBAHHOM AIIEKTPOHHOMN [peI0CTaBI MHOTO(QYHKITHO  [OyMa)XHOT'O TOKYMEHTA,
[MOAMKUCHIO YIIOJITHOMOYEHHOIO €HUE HaJbHOM LIEHTPE |[[OATBEPKIAAIOLIETO
TOJKHOCTHOT O JIULIA MYHHIIHUIIA coJiepKaHue
'YII0JTHOMOYEHHOT O OpraHa JIBHOM yCIIyTH RJIIEKTPOHHOIO

TOKYMEHTA, 3aBEPEHHOT0
[1eYaThIO
MHOTO(YHKITHOHATTLHOTO
LICHTPA;

BHECEHME CBEJICHUN B
I'MIC o BeIgaue
pe3yJibrarta
MYHHULUITAJIBHOW YCIYTH

HaHpaBJIeHI/Ie 3asABUTCIIIO PE3yJIbTaTa

MIPCAOCTABJICHUA

B neHp

CTUCTPALIUU

OJKHOCTHOE
JIUII0

['1C

Pesynprar
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JIBHOU YCITYTH

1 2 3 4 I
MYHULIUIIATBHON YCIYTH B IMYHBIA  [pe3yJibTaTa MYHULUIIAJIbHOU yCITyTH,
kaOunet Ha EII'Y [IPENOCTaBICHUS HaIlpaBJICHHBIN
MYHHIUTIAJIbHOU 3asBUTENIO HA JINYHBIN
YCIIyTH Y1ioinHOMO kaouHeT Ha EIN'Y
YEHHOTO
oprasa,
OTBETCTBEH
HOE 32
[pe10CTaBI
eHue
MYHUIIATIA
JIBHOM YCIIYTH
6. BHeceHune pe3ynbrata MyHHIMITAJIBHOM YCIIYTH B PEECTP PELICHUN
dopmMupoBaHue 1 BHecenue cBeieHUI 0 pe3yJibTaTe 1 pabounii 1eHb ['1C Pesynprar
perucTpanus [MPEAOCTABIICHUS] MyHUIIMTIAIBHON [IPEA0CTaBIICHUS
pe3yJibTaTta YCIYTH, YKa3aHHOM B IyHKTE 2.5 MYHUIUTIATbHON YCIYTH,
MYHHIUTATbHOM AJIMUHUCTPATUBHOI'O PErJIaMEHTA, B TOJDKHOCTH YKa3aHHBIN B ITyHKTE 2.5
YCIIYTH, YKa3aHHOTO B [PEECTp pelIeHUM o€ JIUIIO0 AJIMAHHUCTPAaTUBHOIO
MyHKTE 2.5 YoaHoMo4 [periaMeHTa BHECEH B
AJIMAHHUCTPATUBHOIO €HHOTO peectp
pernamenTa, B popme oprasa,
RJIIEKTPOHHOIO OTBETCTBEH
nokyMenta B 'MIC HOE 3a
[PEI0CTaBII
€HUE
MYyHULIUAIIA




